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1. HaumenoBanue aucuumiunbl - 51.B.01.01 « AHOCTPaHHBIH SI3bIK B
npodgeccuoHaIbHOM chepe»

2. IlepeyeHb MJIaHNPYEMBbIX Pe3yJabTAaTOB 0CBOEHHsI 00pPa30BaTeIbHOI
NMPOrpaMMbl € YKa3aHHMeM HHAUKATOPOB UX JOCTU:KEHH S, COOTHECEHHBIX €
IUIAHMPYEMbIMH pe3yJbTaTaMU 00yUEeHHUs MO AUCIHUIINHE HATIPABJIEHUSI
38.03.02 «MeHexKMEHT»

Kon HaumenoBanue | MHAMKATOPBI JOCTUKEHHUS Pesynbrarel 00y4yeHus (yMEHUS U
KOMIIETE KOMTIECTCHIINH KOMITETCHITHH 3HAHUS), COOTHECEHHBIC C
HIIUU WHUKATOPaMU JTOCTHKEHUS
KOMTICTCHITHH
Yuusepcanvuvie komnemenyuu (VK)
1.Ucnone3yet 3Hamb. - TEOPETHUYECKHE OCHOBBI
HNHocTpaHHbIl  S3bIK B | OpraHu3aluu
npodeccnoHaTBLHOM KOMMYHUKAIUU (TICUXOJOTUYECKUN U
C(bepe B MCXKINYHOCTHOM JIUHTBUCTUUYECKUN
oO1eHun U | acrekT);
PO eCCHOHATBHOM - CTPYKTYpY CTaH/JAPTHBIX
NEeSTeIbHOCTH, BBIOMpas KOMMYHHKaTHBHBIX
COOTBETCTBYIOIIUE sazad;
BepOabHBIC .
ymemy: -aHaJM3UPOBAThH u
u HeBepOaTbHbIC
NPUMCHSTh Ha TIPAKTUKE 3HAHUS
CpeaCcTBa KOMMYHHKAITUN
C 5 MICUXOJIOTHH OOIIEHUS], aJeKBaTHOTO
I HOCTb
OCOOHO JTMHTBHCTUYECKOTO odopmITeHHS
MIPUMCHSIT .
COOOIIIEHUH B CHUTYaIUSX pEUICHUS
3HAHUS
CTAaHIAPTHBIX ~ KOMMYHHUKATHBHBIX
WHOCTPAHHOTO .
3anay;
S3bIKa Ha YPOBHE, .
2. Peanusyer Ha | 3Hamb. - (QyHKUMM W BHIBI,
YK-3 IOCTAaTOYHOM A
WHOCTPAaHHOM SI3BIKE | COIMAIEHO-TICHXOJIOTHIECKYTO
MEXJTMIHOCTHOTO ]
A KOMMYHHUKATHBHbBIE CTPYKTYpY OOIIeHHUS; MOJIEIH
0
Hé . HaMEepeHUus  YCTHO U | 3((PEeKTUBHOrO JUYHOTO U JEI0OBOTO
eOHOI "
i NUCbMEHHO,  UCHOJB3YA | (MpodeccHoHaIBbHOr0) OOIIEHUS;
npodeccuoHanbH
. COBPEMEHHBIE  CpEACTBA | yMemby: - aHATU3UPOBATH COLUAIBHO-
O eI TEIIbHOCTH
UH(OPMAaIIMOHHO- MICUXOJIOTHYECKHE (dbeHOMEeHbI
KOMMYHHUKATHBHBIC JUYHOTO W TPOo(hecCHOHATHLHOTO
TEXHOJIOTHH. oOmeHus, MIPUMCHSIT 3HAHUS

OCYHICCTBJICHUA KOMMYHHUKAIIUU IIPU
MMPOBCACHNH JCJIOBBIX ITEPETOBOPOB,

- ACMOHCTPUPOBATL aAJICKBATHOC
pe€UEBOC IIOBCJICHHC, YUYUTEIBas
3(1)(1)CKTI/IBHBIG CTPaTCru U TAKTHUKU
BCACHUA n€JIOBBIX IIEPETOBOPOB

- MaCTCpCTBOM MOATOTOBJICHHOI'O U
CIIOHTAHHOT'O BBICTYIIJICHU S,




3. Hcnonp3yer mnpuemsl

MyOJIMYHOM peun u
JIeTTI0OBOTO
poheCCUOHATLHOTO

AUCKYpCa HA UHOCTPAaHHOM
SA3BIKC.

3uamb- OCHOBBI  B3aMMOJIEHCTBUA
MEXIy WICHAMH KOJUICKTHBA B
KOMaHJIE;

-npuéMbl yOeXKICHUS, apTyMEHTaIUH,
BBIPAYKEHUS TOUKU 3PEHUS;
-TEOPETUYECKNE OCHOBBI YIPABIICHUS
KOJUIEKTHBOM.

ymMemy:- BBIPA3HUTh HO3UIHIO
KOJUIEKTHBA u COOCTBEHHYIO
HO3UIIHIO,

-CHCTEMaTU3UpOBaTh H  OOOOIIHUTH
TIO3UIMIO KOMaH/Ibl;

-BBIOpaTh Haubosee ONTUMAIIBHOE
pelieHue U3  [PEATIOKECHHBIX
BApUAaHTOB W apryMEHTHPOBATh

PaBHJILHOCTH BHIOODA.

4. JleMOHCTpUpYET | 3Hamb. - IEKCUKO-TPAMMAaTUYECKUE U
BIIa/ICHUE OCHOBaM | CTHJIMCTHYECKUE PECYPCHI
aKaJeMU4eCKOon WHOCTPAHHOTO S3bIKA,
KOMMYHUKALMH PEYEBOTO | yymembp:
JTHKETA M3Yy9aeMOTO | - aHaJU3UPOBATh U CO3[1aBaTh YCTHBIC
MHOCTPAHHOTO SI3bIKa U TIMCHhMEHHBIC TEKCTHI C OMOPOW Ha
cepsl oOrmieHus, peraemMyro
KOMMYHUKATHBHYIO 3a]1a4y,
5. YMeer TrpamMOTHO W | 3HamMb.
9 (GEKTUBHO OIB30BATHCS | -OCHOBHBIE  IpaBWJa CHHTE3a U
WHOS3bIYHBIMM HMCTOYHUKHU | aHanu3a  uHpopmanuu,  mpaBuia
uHpOpMAIN WCITIOJIb30BAHHUS Pa3TUYHBIX
TEXHUYECKUX CPEJICTB C  IIEJbI0
W3BIICUYEHUS HH(OPMAIIHH.
ymemy:
-U3BJIEKATh uHpopmaruio u3
pa3IMYHBIX UCTOYHHKOB,;
6.[Ipoxynupyer Ha | 3HamMb:
WHOCTPAaHHOM A3BIKE | ~TEOPETHUUYECKUE OCHOBBI
MMMCbMEHHBIC pedeBble | OpraHU3alUu U OCYLIECTBICHUS
MIPOU3BEICHUS B | KOMMYHUKAaIIUU
COOTBETCTBUU C | ymems: IPOU3BOJUTH MUCHMEHHBIC U

KOMMYHHKATHUBHOM YCTHBIE peUYeBbIe BHICKA3bIBAHUSI.
3aauen
Kon HaumenoBanne | MHAMKATOPBI JOCTHKECHHUS Pesynbrarel 00y4deHus (yMEHUS U
KOMIIETE KOMTICTCHITHH KOMITETCHITHH 3HaHUS), COOTHECCHHBIE C
HITUU WHIUKATOPaMU TOCTHKEHUS
KOMITCTCHITHH
IIpogheccuonanvrnvie (I1KII)
CIIOCOOHOCTh 1.TlonnmaeT  3Bydalue | 3Hamo.
y4acTBOBaTh B AyTEHTUYHBIE TEKCTHl MO | -CYIIHOCTh u COLIUATHHYIO
paszpaboTke HAIPaBJICHUAIO 3HAYUMOCTH CBOEH Oymymen
K[T.4 | TPorpamm MOATOTOBKH M TPOGWIIO | MPOPEeccur; OCHOBHBIE MPOOIEMBI
pa3BHTHS BY3a, ONMpasch  Ha | IUCIWIUINH, OTIPEIEIISTFOTITIX
OpraHu3alvy, npodeccuoHanbHbIe KOHKPETHYIO o0nacthb ero
pa3paboTke 3HaHUS, HAaBBIKH | JICATEIHHOCTH; BUJICTH 170
000CHOBaHUHI KOHTEKCTYaJIbHON u




IIPOEKTOB U
YIIPaBIEHYECKUX
peuieHui,
CBSI3aHHBIX C
pa3BuTHEM
JESATEIIBHOCTH
OpraHu3anyuu

SI3BIKOBOM JOTragKu;
BBITIOJIHATH 3aJaHus,
CBA3aHHBIE C IIPOBEPKOU
IIOHMMAaHHs Ha CIIyX.

B3aMOCBSA3b B ILICJIOCTHON CHUCTEME
3HAHUM;

- WHOCTPAaHHBIN A3BIK JU1s
IPUMEHEHU B  MEXJINYHOCTHOM
o0meHun ©  NpodecCHOHATBHOM
NesITebHOCTH;

ymemy:

-BeCTH  Oeceny-auanor  oOIero
xapakrtepa, coOJromaTh — IMpaBHIIa
peueBoro ITHUKETA, YUTATh

JAUTEpATypy MO CHEUUAIBHOCTH C
1IeJIbI0 IOMCKA MH(pOpMaLu,;

2.06m1aercs Ha
AHIJIMACKOM  SI3BIKE B
cdepe npodheccHoHATBEHOM
JIeATEIbHOCTH, B HAy4YHOM

cpelme;  BBICTYNaTh  C
JIOKJIQJIaMHU MJTH HAyYHBIMH
COOOIICHUAMU,
NpEJCTaBIsTh  HAy4YHBIC
pe3yIbTaThI Ha
KOH(epeHIHsIX,
CUMIIO3UyMaX,

y4acTBOBaTb B HAYYHBIX
JIUCKYCCHSX; 3HaTh OCHOBBI
PUTOPUKH, TpeOOBaHUSA K
[IOJATOTOBKE  ITYOJMYHBIX
BBICTYILICHUN;

3HaAMb. - OCHOBHBIC 3HAYCHUS
U3YUCHHBIX JIEKCHYECKUX EJIMHHUII,
UCTIOJIE3YEMBIX B CUTYaIUIX
WHOSI3BIYHOTO oOIIeHus B
COLMOKYJbTYPHOM, JIETTIOBOM 51
po¢eCCHOHAIBHON chepax
NESITCIIBHOCTH,  TPETyCMOTPEHHOM
HAIPABJICHUSMH CIICIHATbHOCTH;

yMemb: - aHATIM3UPOBATH COIMAIHHO-

NICHXOJIOTUYECKHUE (eHoMeHbI
JUYHOTO U HpO(eCcCHOHATIBLHOTO
OOIIeHHs,  TPUMEHSTH 3HAHHUS

OCYIIECTBIICHUS KOMMYHUKAIIUU TIPH
MIPOBEJICHUH JIEJIOBBIX I1€PETOBOPOB;

- JIEMOHCTPUPOBATh  aJIEKBaTHOE
pedyeBoe  TOBEACHHWE,  YYUThIBas
a¢heKTUBHBIE CTpaTeTUH M TaKTUKHU
BEJICHUS A€JIOBBIX MIEPETOBOPOB

- MAacTepCTBOM TMOATOTOBJICHHOTO U
CIIOHTAaHHOTO BBICTYIUICHHUS;

3. Hcnonwp3yer mnpuemsl

nyOIMYHON peun "
JETI0BOTO
npo¢eCcCHOHATBLHOTO

AUCKYpCa Ha MHOCTPAaHHOM
SA3BIKC.

3namb-  OCHOBBI  B3aMMOJIEHCTBUS
MEXIy WICHAMH KOJUICKTHBA B
KOMaHJIE;

-puEMBI yOeXKICHHsI, apryMEeHTaI1H,
BBIPAKEHUS TOUKU 3PEHMUS;
-TEOPETUYECKUE OCHOBBI YIIPABIICHHUS
KOJIJIEKTHBOM.

ymemn:
-IprOOpeTaTh HOBBIE 3HaHUS,
HCTOJIb3YS COBpPEMEHHBIE

nH(popMalMoOHHBIE 00pa3oBaTEIbHbIC
TEXHOJIOTHH;

- coo0maTh MHGOPMAIIMIO Ha OCHOBE
MPOYUTAHHOTO TEKCTa B (¢opmare
MOJATOTOBJIEHHOTO MOHOJIOTHYECKOI0
BbICKa3bIBaHUS  (TpPe3eHTaluu 10
MIpe/IJI0KEHHON TeMeE);

4 BLITTOJTHAET

3Hamy. - JJICKCUKO-TPAMMATHYCCKUC U

YCTHBIN/TTUCEMEHHBIN CTUJIMCTUYECKHUE PECYPCHI
IIepEBO] CTaTedl | UHOCTPAHHOTO SI3bIKa,
po¢ecCUOHAIBHO- ymemy:




HaIpaBIIEHHOTO - IPOSIBIIATH PEUEBYIO MHUITHATHBY KaK
XapakTepa; BJIAJIETh | HA POJHOM, TaK M HAa HWHOCTPAHHOM
HKOHOMHYECKOM SI3pIKAX TPH TPOBEICHUM JIEJIOBBIX
TEPMHUHOJIOTHEIH; BCTpEY, IEPErOBOPOB;
- BBIpaXaTh KOMMYHUKATUBHBIC
HaMepeHus B MpeII0KEHHON
CUTYAaIlUH;
5. YMeer TrpamMOTHO W | 3HamMb.
3¢ hekTHBHO - OCHOBHBIE TPAMMAaTHUUYECKHE SIBJICHUS
T10JIb30BaThCA U CTPYKTYpBl, HCIOJb3yEMblE B
WHOSI3bIYHBIMU UCTOYHUKH | YCTHOM U TUCHbMEHHOM OOIICHUH;
uHpopmanuu yMmemb:
-MCIIONIb30BaTh B OOIIGHWHM  Ha
UHOCTPAaHHOM  SI3bIKE  ATHKETHBIC
dbopMBI, TpHHATBEIE B  CTpaHax
U3y4aeMoro sI3bIKa;
6. yMmers THWCaTh HA | 3HAMb!
AHTTTUHCKOM A3BIKE | - MEXKKYJIBTYPHBIE pa3ITUUHs,
JIeTIOBBIE MTUChMa, Pe3loMe, | KyJIbTypHBIE TPAIUIUH U PEANINH,
pedepartsl, 3aMoNHATh | KyJbTYpHOE Hacjelnue CBOCH CTpaHbl
AQHKETHI, ¥ CTPaHbI U3y9aeMOTrO0 S3bIKA;

ymemy:
-COOJII0/IaTh PEUYEBOM STUKET B
CUTYallUsX MOBCEHEBHOIO U
JIeJI0BOr0 00111eHus (YCTaHaBIUBATh U
HOJ/IEP’)KUBAaTh KOHTAKThI, 3aBEpIIaTh
Oecemy, 3ampanmBarh U COOOIIATh
uH(popMaIrio, ToOyXKIaTh K
JENCTBHIO, BBIPAXKaTh
COIJIacHe/HecorIacue ¢ MHEHHEM
cobecelHUKa, TPOChOY);

- MUCbMEHHO PEaIN30BbIBATH
KOMMYHUKATHBHBIE HAMEPEHUS
(3anpoc, HHPOPMHUPOBaHUE,
MpeIoKeHue, ModyxIeHue K

NI CTBUIO, BBIpAKEHHE IPOCHOBI, (HE)
corjlacvie, 0TKa3, N3BUHEHHE,
0J1ar01apHOCTh);




3. MecTto aucuuniauHbl B crpykrype OOII BO

HNuctuummaa b1.B.01.01 «MHocTpaHHBIN 53BIK B NMPOGECCUOHAIBHOM
chepe» otHocutTcs Kk BapuatuBHOM yacTu (b1.B.01) Momyns mucruriuH,
WHBApUAHTHBIX [JI1 HAIMpPABJICHHUS TOATOTOBKH, OTPAXAIOMIMX CHEHU(UKY
dbunuana ais 6akanaBpoB 2 KypcoB HampaiieHus 38.03.02 «MeHemKMeHT,
npodmb «K MeHEHKMEHT OpraHU3aIlum.

JlaHHasi QUCHUIUIMHA OCHOBBIBAETCS HA 3HAHMSX, IMOJYYEHHBIX Ha
OpeAbIIyIIUX JTanax oOOy4YyeHHs] U MPETyCMOTPEHHBIX TpeOOBaAHUSIMHU
denepaabHOTO rocyaapcTBEHHOTO obpazoBarenbHoro cragaapra ®I'OC BO no
WHOCTPAHHOMY SI3BIKY.

BapuartuBnas (npoduibHasi) 4acTh JA€T BO3MOKHOCTb PAaCIIMPEHUS U
yrayOneHus 3HaHUW, YMEHUU U KOMIETEHIIUH, ONPEeIeTieMbIX COJIep KaHUEM
0a30BbIX (00S3aTENBHBIX) AUCIUILIAH, MO3BOJSET OOYUYAIOMIMMCS TOJYYUTh
3HAHUS W HaBBIKU ISl YCIEIIHOW NpOo(ecCHOHAIbHON NESITEIBbHOCTH WU
0o0y4eHHs B acIUpaHType.

HeoOxoaumo  MCHONB30BaHME  WHTEPAKTUBHBIX  00pa30BaTEIbHBIX
TEXHOJIOTUW TMPU MPOBEICHUM AYJUTOPHBIX 3aHATUM: TPYMNIOBas TUCKYCCHS,
MOJICIMPOBAaHUE U Pa300p KOHKPETHBIX CHUTYallUi; aHaJIU3 BBITOJIHEHHBIX

3a/IaHU; TECTUPOBAHUE; pa300p KEHCOB, JAEIOBasi U POJIeBasi UTPHL..

4. O0beM IMCUMILIMHBI B 324eTHBIX eAUHUIAX U B aKaJleMHUYeCKHUX Yacax ¢
BblleJICHHEM  00beMa  ayAuTOPHOM  (JIEKUMH, CEMHUHAPbI) U
CAMOCTOAITEJIbHOI PadoThl o0ydawmuxca (B ceMecTpe, B CECCHIO) IO
HANPABJICHUIO 38.03.02 «MenemxkmenT», mnpopuiab «MeHeAKMEHT
OPraHHu3aLMm».

OO1ee KOJIMYECTBO YacOB, HCIIOJIB3YEMbIX B ayJAUTOPHBIX 3aHITHSIX,
JUCUUIUIMHBI B UHTEpaKTUBHOM Qopme coctasisieT S50 %.
Tabmuma 1 - MexaucuuiiuHapHble CBS3M  TE€M  JUCHUIUIMHBI  C

obecreuynBaeMbIMU (MIOCJICTYIOIIUME ) TUCITUTITHHAMU



HaumenoBanue
obecreynBaeMou
(mocnemyronieil)
JHCIHATIINHBI

Homepa tem nannoit
JTUCHUILTAHBL,
HEOOXOAUMBIX TPU
W3Y4YCHHUH
o0ecreunBaeMbIX
(mocneayrommx)
JUCTIVITLUTAH

21314 5|67

1. MHoCTpaHHbIN
S3BIK

* | * * * * *

OO6m1ast Tpy10EMKOCTh COCTABIIICT D 3a4ETHBIX €IUHUII

Bun npoMeKyTO4HOM aTTECTAllUU: 3a4€ET, IK3aMEH

Bua Tekyiero KOHTpoJIs - KOHTPOJIbHBIE paOOThI

38.03.02 «MenemxMeHT» pouiib « Y IpaBiIeHUE MPOEKTAMU
3aouHas popma 0OydeHus
Bun yuebnoi Yacsr:
paboThl Bcero Cewm. 3
O0mas 180/5 180/5
TPYA0EMKOCTh
AUCHHILTHHBI
Ayoumopnute 16 16
3anamus
Jlexuyuu - -
CemuHapckue win 16 16
MPAKTUYECKHE
3aHATHUS
B 1.u. 3aHdaTHs B 8 8
HHTEPAKTHBHBIX
bopmax
Camocmoamenvnasn 164 164
paboma
B cemectpe 155 155
B ToMm uncne 9
KOHTPOJIb:
Bun IK3aMEH 9K3aMeH
IIPOMEKYTOYHON
aTTeCTalluu




5. Conep:xanue

AUCHUIIJINHBI,

CTPYKTYPHMPOBAaHHOE

no

TeMaM

(pa3mesiaM) QUCHMILIMHBI ¢ YKa3aHHMeM HX 00beMOB (B aKaJeMHUYeCKHX

yacax) U BUJ0OB Y4eOHBIX 3aHSATHIA.

TemaTuka MaTeprasioB 1Jis1 OOy4YEeHHsI Pa3IUYHBIM BUJAaM HHOSA3BIYHON pPEUYeBO

JESITEIbHOCTH IS CTY/IEHTOB OakasiaBpuaTa, 00y4aromuxcs 1Mo HanpaBIeHUIO

3 cemecTp

Tema 1.Yto Takoe MeuemxmedT?

Tema 2 PeiHok Tpyna. [Ipuem Ha paboTy.

Tema3.Ouenka Tpynma. OOyueHue u pa3BuTHE nepcoHama. KoprmopaTuBHas
stuka. KopnopatuBHbie UTPbI
Tema 4.Pabota B kOMaH €.
Tema 5.00yuyeHue Ha pabodyeM MecTe.
Tema 6.JTunepcTBo.
Tema 7.BbICOKHE TEXHOJIOTUU B pabOTe HA IPEATPUATHSIX.
Tema 8. KadecTBO MEHEKMEHTA.
5.2. YueOHO-TeMATHYEeCKUH TJIAH
Tpyn0oeMKOCTh B Hacax DopMBbl
Haumenosanne | Bceero AymutopHas paboTta Camocros TEKYILETOo
TeMBI (pa3nena) -TeJbHas KOHTPOJIS
JTUCHUTLINHBI O6mas | Jleknun | CemuHapc- 3ausaTrs B pabota YCIIEBAEMOCTH
KHEC HUJIU HUHTCPAKTHUBHBIL
npaktudec- | X popmax, %
KHe oT
3aHATHUA AYJAUTOPHBIX
3aHATUI
yac./4ac.
%/%
Tema 1. 20 2 - 2 1/6,50% 18 Brinonuaenue
Yro JIEKCHUKO-
rpaMMaTHYCCKU
MenemxmeHT? X YIIpaXKHeHHIT,
YTEHHE,
TOBOPEHNE,
JIHAJIOTH,
TECT
Tema 2. 20 2 - 2 1/6,50% 18 Brimonnenue
PwiHOK Tpyna. JICKCHKO-
HpI/IeM Ha rpaMMaTUiCCKu
paGory. X YOpaXXHEHHUH,

YTEeHHE,
TOBOPEHUE,
JIMAJIOTH,




TpynoeMKocTh B 9acax Dopmel
HanmenoBanue | Bceero AynutopHas pabora Camocros TEKYILEro
TEMHI (pasmena) -TeNbHAS KOHTPOJIS
TUCIUAILINHBI O6mas | Jleknun | CemuHapc- 3aHarus B pabora YCIIEBaCMOCTH
KM€ WIH | UHTEPAKTHUBHBI
npakTudec- | X dopmax, %
KHe oT
3aHATHSA ayJTUTOPHBIX
3aHATUN
yac./Jac.
%/%
TeCcT
Tema 3. 20 2 - 2 1/6,50% 18 Brimosnnenue
Ouenka Tpyaa. JICKCHKO-
O6yueHne n rpaMMaTHIeCKH
pasBuTHE X yIpaKHEHHUH,
IepCoHaa. TCHHUC,
Kopnoparusha FOBOPCHHC,
sl OTUKA. JIMAJIOTH,
TECT
Kopnoparusu
bI€ UTPbI
Tema 4. 20 2 - 2 1/6,50% 18 Brinonnenue
PaGora B JIEKCHKO-
KOMaHJE. rpaMMaTu4e€CKu
X YIPaKHEHUH,
YTeHHeE,
TOBOPCHUE,
JTHAJIOTH,
TECT
Tema 5. 20 2 - 2 1/6,50% 16 Brimonaenune
OO6yueHue Ha JICKCHKO-
pabouem rpaMMaTHYECKH
MecTe. X yIpaKHEHHUH,
YTeHue,
TOBOpEHHE,
JTHAJIOTH,
TECT
Tema 6. 20 2 - 2 1/6,50% 18 BeinoniHeHue
JIunepcrso. JIEKCHKO-
rpaMMaTHYECKH
X YHIpaXHEHUH,
YTCHHE,
TrOBOPCHUE,
JTHAJIOTH,
TECT
Tema 7. 20 2 - 2 1/6,50% 18 Brinonuenue
Bricokue JIEKCHKO-
TEXHOJIOTUH B rpaMMaTU4CCKA
pabore Ha X YOpaXXHEHHUH,
IpeIIPHATHIX HTeHH,
TrOBOPEHUE,
JIUAJIOTH,
TECT
Tema 8. 20 1 - 1 0,5/3,50% 17 Brinonnenue
KauecTtBo JIEKCHUKO-
MEHEKMEHTA. I'pPaMMaTHIECKN
X YOPaXHCHHH,




TpynoeMKocTh B 9acax Dopmel

HanmenoBanue | Bceero AynutopHas pabora Camocros TEKYILEro

TEMHI (pasmena) -TeNbHAS KOHTPOJIS

TUCIUAILINHBI O6mas | Jleknun | CemuHapc- 3aHarus B pabora YCIIEBaCMOCTH
KHE WM | UHTEPAKTUBHBI
npakTudec- | X dopmax, %
KHe oT
3aHATHS ayJTUTOPHBIX
3aHATUI
yac./Jac.
%/%
YTeHUeE,
TOBOpEHHE,
JTHAJTOTH,
TECT
KOHTPOJIbHAS
paborta
9K3aMeH

Uroro B 2 180 16 - 16 8/50% 164

cemMecTpe

B tom uucne 9

KOHTPOJIb:

HUroro 180 16 - 16 8/50% 164 KOHTPOJIbHAS
paborta
9K3aMeH

5.3. Conepxxanne NPaKTUYECKUX 3AHATHIA
HGHBIO HU3YyUCHUA JUCHUIIIINHBI ((HHOCTpaHHBIﬁ A3BIK B
npodeccuoHanbHOU  cepe»  sBasieTcss  GOpPMUPOBAHUE Y  CTYJICHTOB
WHOSI3BIYHON KOMMYHHK&THBHOﬁ KOMIICTCHIIMM — COBOKYIIHOCTH JIMYHBIX

KAueCTB CTYJIEHTOB (IIEHHOCTHO-CMBICIIOBBIX OpHEHTAIlMW, 3HAHUMN, YMEHUH,
HABBIKOB U CITOCOOHOCTEH pemniaTh Ipo0IeMbl U HAXOUTh OTBETHI HAa BOIIPOCHI,
BO3HMKAIOIIME B  TMpolecce  ydyeOHOTO, COIMAIbHO-KYJIBTYpPHOTO U
MOBCEIHEBHOTO OOIIIEHUSI HA MHOCTPAHHOM SI3BIKE;

* MOBBIIICHUE HCXOJHOIO YPOBHSI BJIAJICHUS WUHOCTPAHHBIM SI3BIKOM,
JIOCTUTHYTOT'O Ha MpeabIaylel cTyreHr o0pa3oBaHus, B Auanazone ot B1, B2
(«cpennuit  ypoBeHb») g0 Cl («IpOABUHYTBHIM ypOBEHB») COTJIACHO
o01eeBponeickoi Kiraccu(puKauu ypoBHEH BIIaICHNUS MHOCTPAHHBIM SI3BIKOM;

* pa3BUTHE KOMIUIEKCAa  OOIIEKYJIbTYPHBIX M  OOIIEHAYYHBIX
KOMITETCHIIUM, BKJII0Yasi (GOPMUPOBAHNE KOTHUTHBHBIX U MCCIIEOBATEIBCKUX

YMCHI/Iﬁ C HUCIOJIb30BAHUCM PECYPCOB HA HWHOCTPAHHOM SA3BIKC, PA3BHUTHC



UHPOPMAITMOHHON KYJIBTYPHI, TOBHIIICHHE YPOBHS y4eOHOW aBTOHOMHH U
CITOCOOHOCTH K CaM000Pa30BaHUIO.

Y4eOHBIM IJIAaHOM OTBEACHO HA ayJIUTOPHBIC 3aHATHS 84 Jyaca ydeOHOTro
BPEMCHU.
Tabmuma 6 — CoxpepxaHue NPAKTUYCCKUAX 3aHATANA TIO0  JUCITUTUIMHE

«MHOCTpaHHBI s3bIK B TpodeccHoHanbHOM cdepe» ais HampaBlICHUS

noarotroBku 38.03.02 «MenemxMenT», mpoduiib « MeHeIKMEHT OpraHU3aIHID)

ITepedenn BOIpoCoOB s
HaumenoBanue 00CYX/ICHHSI Ha CEMHHAPCKUX,
TeM (pa3zesoB) MPAKTUYCCKUX 3aHITHSX, ®DopMbI TPOBEACHUS 3aHATUI
JACTIATLTAHBI PEKOMEHTyeMble HCTOUHUKH U3
paznesnos 8,9
Tema 1. BnusHue 3HaHuMA WHOCTpaHHOrO | BBeneHue u  akTyanu3alusi HOBOU
Yro Takoe SI3BIKA Ha MONTydYeHHe | IEKCUKH.  BBIMONIHEHUWE  JIEKCHKO-
MeHeKMeHT? | BBICOKOOILIAYMBAEMOil paboTL. rpaMMaTHIECKIX YIpaXHEHHH.
PexomMeHayeMble HCTOYHUKH: Utenue, mepeBo U Mepeckas TEKCTOB
pasnen 8 (Ne 9,10), paznen 9 (Ne4) | mo teme. [luckyccus Ha MHOCTPaHHOM
SI3BIKE.
Tema 2. Maneie  npemanpusitus.  OOpa3 | BBegerne wu  axkTyanm3amus HOBOU
PuIHOK Tpyza. TIpeAMPUHUMATEIS. Crtpykrypa | nekcuku.  BbIMONHEHWE  JIEKCHKO-
Ipuem Ha opraHmzainuy. PekoMeHIyeMble | TPaMMAaTHYCCKHX yIpaXHCHUH.
paGory. ucrounnkm: pazaen 8 (Ne 9,10), | Urenue, mepeBoa U mepecka3d TEKCTOB
pazzen 9 (Ne4) o teMe. J[ucKyccusi Ha HHOCTPaHHOM
SI3BIKE.
Tema 3. KauectBa nuzepa. BBenenue u akTyanuszanusi HOBOM
Ouenka Tpya. | PexkoMeHayemble — MCTOMHMKM: | JCKCUKH.  BblmonHeHne — JIGKCHKO-
O6yudenue 1 paznen 8 (Ne 9,10), pazmen 9 (Ned4) | rpaMMaTHUECKIX YIpaKHEHUH.
pasBHTHE UreHue, nepeBosl U NEPECKa3 TEKCTOB
MepcoHana. o teme. J[ucKkyccus Ha HHOCTPaHHOM
Kopnoparusna ASBIKE.
sl OTHKA.
KopnopatusHs!
€ UIPbl
Tema 4. Pexomenayemble  MCTOYHHMKH: | BBeeHHMe W akTyanusanus HOBOMU
PaGora B pasmen 8 (Ne 1,2), pasgen 9 (Neb) JEKCHKH.  BBINOIHEHHE  JIEKCHKO-
KOMAHJIE. besnuunble  TpeUIOKEHUS  C | TpaMMaTHYECKUX yIpaXHEHUH.
MectouMeHnueM it. It B ponu | UTeHue, mepeBo] U MepPeCcKa3 TEKCTOB
hopmabHOTO MO/ IeXKAIIETo. | Mo TeMe. JMCKyccusl Ha WHOCTPAaHHOM
OO6Opa3oBaHue  MHOXECTBEHHOTO | SI3BIKE.
qucna CYIIECTBUTEIbHBIX
TPEeUeCcKOoro u JIATUHCKOTO
MTPOUCXOKICHUSI.
Tema 5. ®dopmbel Ha —ing. I'pynma | BeemeHre #  akTyanu3anus HOBOW
OGyuenue Ha MTPOJIOJKEHHBIX BPEMEH | JICKCUKW.  BBITIONHEHWE  JIGKCHKO-
paGodem MecTe. | AKTUBHOTO 3a110Ta. rpaMMaTHYECKHUX yIpaXHEHUH.
YUreHue, NepeBosl U NEPECKa3 TEKCTOB




PexomMenayemble  MCTOYHHMKH: | IO TeMe. [IMCKyccus Ha MHOCTPaHHOM
pasmen 8 (Ne 1,5), pasmen 9 (Nel) | si3bIke.
Tewma 6. Pexomenayemble  MCTOYHHKH: | BBegeHne u  akTyanusanus HOBOMU
Jluzepctso. pasmen 8 (Ne 1), JIEKCUKH.  BEBITOIHEHWE  JIEKCUKO-
Oynknun  GUpMBL.  YCHEWHBIH | TpaMMaTHYeCKUX YIPA)KHEHUH.
MapKETHUHT. Ycnemnslii | YTeHue, nepeBosl U NEPECKA3 TEKCTOB
MeHeDKMEHT. Pecypcel 6uszHeca o teme. Jluckyccusi Ha UHOCTPaHHOM
SI3BIKE.
Tema 7. [Ipuunnb 3ammyckKa HOBOH | BBeneHre u  akTyanu3auus HOBOHU
Bricokue oprannzanuy.  CHHTaKCHYeCKHE | JEKCUKU.  BbIomHEHHE  JIEKCHKO-
TeXHOJIOTHH B ¢yHkunu  vHOUHUTHBA.  PoOJb | rpaMMaTHYeCKuX yIpaXHEHUH.
pabote Ha HOHZ[OHa“ B MEXAyHapolHo#l | UTeHue, nepeBoa U MEpecKa3 TEKCTOB
NIPeIIPHATHSAX. JEHEKHOU cucreme. | mo TeMe. /luckyccus Ha MHOCTPaHHOM
Pexomengyemble  MCTOYHHKH: | S3BIKC.
pazmen 8 (Ne 1),
Tema 8. Cdepa JesTeNbHOCTH | BBeeHne W akTyanu3anus HOBOU
KauectBo CHEIHMAUCTA. KoncTpykius | nekcuku.  BpimonHeHue — JEKCHKO-
MeHemkMenra, | have/has got. CreneHb CpaBHEHHs | TPaMMATHYCCKUX YIPaKHEHHUH.
mpuinararenbHeX. Future Simple. UteHue, mepeBos U MEpPecKa3 TEKCTOB
PexomMeHnayemble  MCTOYHHMKH: | 10 TeMe. JlUCKyccusi HA MHOCTPAHHOM
pazmen 8 (Ne 1,2), pazgen 9 (Nel,2) | s3bike.

Tembl 01 npakmu4ecKux 3aHAmul U 60Npocsl OJisk KOHMPOJsl.

HNHocTpaHHbIH s3BIK B TPpodecCHOHANIBHOM cdepe B Halllel )KU3HU

[TocTpoeHune B3aMMOOTHOIIEHH B OU3HECE .

Ycrex koMInanuu

OyHKIUU GUPMBL. Y CIICITHBIN MApKETHHT. Y CIICIITHBIA MEHEIKMEHT.

cBoux npodeccuoHanbHbIX HaBbIKax. Koncrpykuus have/has got.

buzHec u KpeaTUBHBIE POEKTHI

B3aumopencTBre BHYTpU COLIMYMHOM CETU B UHTEPHETE

JlemoBbie mEPETOBOPHI.

JlenoBas nepenucka. Busgsl nucem. CTpykTypa v 0hOpMIICHHUE JETOBBIX

ITHUCEM.

It B poiu hopManbHOTO TOIIIEKAIIIETO.

Koncrpyknus to be going to...




6. [lepedyeHb y4eOHO-MeTOAUYECKOT0 00ecTiedeH s IJIsl CAMOCTOSITeILHOM
padoThI 00Yy4AKOIIMXCS MO JUCHHUIIIMHE

6.1. IlepeyeHb BONPOCOB, OTBOJAMMBIX HA CAMOCTOSITEJIbHOE OCBOEHHE
AUCUMIINHBI «HOCTPpaHHBIN A3BIK B NPo(ecCHOHANBbHOU cdepe» I
oOyuawmmuxcss HanpasJenusi 38.03.02 «MenexxMeHnT», npPoPUIbL
«MeHeI)KMEeHT OpraHu3anum»

OcHOBHasl 1Ielb CaMOCTOSITENIBHOM pabOThl CTyJAEHTa MNpPU H3Y4YEHHUU
TUCIUIUTUHBI « MHOCTpaHHBIN A3BIK B TPO(EeCcCHOHATBHOM chepe» — 3aKpenuTh
TEOPETUYECKUE 3HAHUS, INIyOOKO HM3y4YUTh, UCIOJIB30BAB PEKOMEHOBAHHYIO
JUTEPATYPY, OCHOBHBIE TEOPETHUECKHUE ACHEKTHI JTUCLUMIUIMHBI, CBS3AHHBIEC C
UCIIOJIb30BAaHUEM JTMAIOTMYECKOW M MOHOJIOTMYECKOM pedud Ha MHOCTPaAaHHOM
S3BIKE (AHTJIMICKOM).

CamocrosiTenbHas paboTa CTy/IeHTa B MPOLIECCE U3YUEHUS JTUCUUTIIMHBI
BKJIFOYACT:
-OCBOCHHE PEKOMEHJOBAaHHOW MpENoAaBaTeIeM IO JaHHOM JUCLUIUIMHE
OCHOBHOM U JOTOJIHUTEIBHON YUeOHOM JIUTEPATyPhI;
-U3y4eHUE KOPIOPATUBHBIX O00pa30BaTENbHBIX PECYpPCOB (3JIEKTPOHHBIE
y4e€OHUKH, SJIEKTPOHHbIE OMOIMOTEKH, FIEKTPOHHBIE BUIACOKYPCHI U JIp.);
-BBIMOJIHEHUE JOMAIIHUX 33JaHUl B BUJE BBINOJHEHHUS TECTOBBIX 3aJaHUA,
IIEPEBOJIA TEKCTOB;
-CaMOCTOSITEIbHBIN MoucKk nHGopManuu B UHTEpHETE;
-BBIIIOJIHEHUE KOHTPOJIBHBIX padoT;
-KOHCYJIbTAllMU N0 HauboJiee CI0KHBIM BOIIPOCaM;
-y4acThe B paboTe €XKEeroAHbIX CTYJEHYECKUX HAyYHbIX KOH(PEpEeHLINSIX;
- BHEAYJIUTOPHOE (IIOMAITHEe) YTeHHE, MPUMEpPHbI 00beM KoToporo 30-35
ThIC. IEYATHBIX 3HAKOB,;
-IIOJArOTOBKY K 9K3aMEHY.
B pexum o0s3aTenbHOM M HMHAUBUAYATIbHOW CaMOCTOSITENBHOM padOThI
CTYJICHTOB TMOJ] PYKOBOJCTBOM IIpEMNoJiaBaTreiii BBIHOCATCA  3aJaHMs,
HaIlpaBJICHHbIE Ha aBTOMaTHU3ALMIO A3BIKOBBIX, doHEeTUYECKUX,
rpaMMaTHYECKUX, JIEKCUUYECKUX HAaBBIKOB, a TaKXXe€ Ha O3HAKOMIICHHE C

OnpeeICHHON MPpodeCCHOHAIBHO 3HAYMMOUN HHGOpMAaIIUeH, TPeabsIBIIEeMOM



Ha MHOCTPaHHOM s3biKe. [J1laBHBIM TpeOoBaHHWEM TNpu OTOOpEe Y4eOHBIX
MaTepUasoB ABISETCS UX ayTEHTUYHOCTb.

Ha camocrostenbHyto  paboTy  CTyAEHTOB, OOydYammuxcs IO
HanpasieHuto noarotosku 38.03.02 «MenemxmeHT», mpoduiib «MeHeHKMEHT
opraHuzanum» oTBoauTcs 164 gaca (tabnuma 7).

Tabnuua 7 — [lepedeHb BOIpOCOB, OTBOAMMBIX Ha CAMOCTOSITEIbHOE OCBOCHHUE

o0y4aromuMucss AUCHUIUTMHBL «HOCTpaHHBIA S3bIK B MPOQECCHOHATHHON

chepe» HAIPaBJICHUS
noarotropkn  38.03.02 «MenemxkMenT»,  npopmib  «MeHemKMEHT
OpTraHU3aLUN.
HaunmenoBanme VkazaHnne pa3acioB U TEM,
pa3acios, TEM, OTBOAUMBIX Ha d)opMa BHeayI[I/ITOpHOI\/'I
BXOAAIINUX B CaMOCTOATCIIBHOC OCBOCHUC CaMOCTOSTEIIbHOM pa6OTI:-I
AUCHUILINHY O6y‘~IaIOIlII/IMI/IC§I
Tema 1. I'pymma  Bpemen  Simple, | PaGota ¢ ydeOHOW, HaydHOW U
MOJaJIbHbIE CIIPaBOYHOM JIUTEPaTypOH; U3yUeHUE
Yro Takoe rJ1IaroJjbl MAaTEepUaIIOB UHTEPHET-PECYPCOB;
MeHemKMEHT? pa6ora ¢ MOIT
Tema 2. Participle 1 U3ydeHHEe MaTepHaloB HHTCPHET-
pecypcoB; pa30op BOIPOCOB IO TeMe
Perrok tpyna. lpuem 3aHATHS W3 pabodedl MporpaMMsl
Ha pabory. JUCIUIIINHBL; MOJTrOTOBKA K
MPAKTUYECKUM 3aHATHSIM,
TECTHUPOBAHHIO
Tema 3. Participle 2 Pabora ¢ y4eOHOI, Hay4yHOH W
CHPaBOYHOH JMTEPATYpOH; H3yueHHE
Ouenka Tpyna. MaTepuaioB WHTEPHET-PECYPCOB;
OOyueHue 1 pa3BUTHE pa36op BOIIPOCOB [0 TEME 3aHATHS U3
TIepcoHaa. paboueil mporpamMMbl AMCLUIIINHEI,
KopropaTusHas MOJIrOTOBKA K MPaKTUIECKUM
3aHSATHSM, TECTUPOBaHUIO. Pabora c
ITHKA. WnTepHeT-pecypcamMu, BBITIOIHEHUE
KoprioparusHeie urpsl tectoB Ha [Topraie,
Tema 4. Hexortopsle pasnuuus Mexay | NOATOTOBKA K IIPAaKTUYECKUM
AQHIIMACKUM M OPUTAHCKHUM | 3aHSTHSM, TECTHPOBAHHIO
Pabora B komane. BapHaHTaMU AHTJIUHCKOTO
A3bIKa
Tewma 5. ®pa3oBble I1arojbl PaGota ¢ yueOHOH, HayyHOH u
CIIPaBOYHOH JINTEPATYpPOH; N3yUeHUE
OOGyuenue Ha pabouem MaTepUAIOB WHTEPHET-PECYPCOB;
MeECTE. pa3bop BOIIPOCOB 110 TEME 3aHSITHS U3
paboueil mporpaMMbl AMCHUILUINHEI,
ITOATOTOBKA K MPAKTHYECKUM
3aHATUSAM, TECTUPOBAHUIO
Tema 6. Infinitive, Gerund. PaGora ¢ yueOHOH, HayyHOH u

CIIPaBOYHOH JINTEPATYpPOH; N3ydEeHUE




Jlunepctso. MaTeprasoB UHTEPHET-PECYPCOB;
YreHue TEKCTOB MO
crienuaiabHOCTH, padota B MOI],
BBITTOJIHEHHE KOHTPOJILHON
paboTHI
Tema 7. I'pymma Bpemen Perfect, PaGora ¢ y4eOHOI, Hay4HOU ™
CIpaBOYHOH nuTepaTypoii; Pabora ¢
Bricokue TexHomornmn WnTepuer-pecypcamu,
B paboTe Ha JIOTIOJTHUTEIIEHOE YTEHHE TI0
IPEATIPUATHSAX. CIETATEHOCTH
Tema 8. Passive voice IMpocnymBanue ayano3anucei u
BBITTOJIHEHHE 33aHUH, TOUCK
Kauectso nHpopmanun B uTEepHETE 1O
MEHEIKMEHTA. 3aJITaHHOM TeMe, TOATOTOBKA K
KOMIIBIOTEPHOMY TE€CTHPOBAHHIO
Tema 9. JlenoBbIe THCHMa Pabora ¢ yueOHOH, HaydyHOH W
CIIPaBOYHOH JIUTEPATypOH; U3yUeHUE
MenemKkmMenT B MaTepHUaIOB HHTEPHET-PECYPCOB;
pa3IM4YHBIX CEKTOpax. UreHne TEKCTOB 110
cnenuanbHocTH, padota B MOI],
BBITIOJTHEHHE KOHTPOIHHOM
paGoThI
CamocrosTenbHas 72
pabora
[loaroToBKa K PK3aMeHY: 24
HUroro: 96

Texymmii KOHTpOJIb OCYIIECTBIISIETCS B XOJI€ YYEOHOro Ipolecca u
KOHCYJIbTUPOBAHUS CTYJICHTOB, 10 pe3yibraram BBIITOJIHEHUSA
CaMOCTOSTENbHBIX padboT. OCHOBHBIMU (hOPMaMU TEKYILETO KOHTPOJIA 3HAHUM
SABJISIFOTCSL:

-00CyX/IeHH€ BBIHECEHHBIX B IJIaHAX MPAKTUYECKUX 3aHSITUNA BOIPOCOB TEM U
KOHTPOJIBHBIX BOIIPOCOB;

-BBIIIOJIHEHUE TECTOB U HX OOCYKJEHHE B TOYKH 3PEHUS YMEHUS
dbopMyIHpOBaTh BHIBOIHI,

-BBINOJHEHUE KOHTPOJIBHOUN paboTHhI;

-00CyX/IeHHE TPaMMaTHYECKUX CTPYKTYp

- JUAJIOTHUYCCKAaA 1 MOHOJIOTMYCCKasd pCyb.

O moxxozie K OLEHKE 3HAaHUM CTYJEHTOB IpenojaBareiab HHHOPMUPYET
CTYJICHTOB Ha MEPBOM MPaKTUYECKOM 3aHiATHH. Ha mociieqneM npakTu4eckomM
3aHATUU CTYAECHTAM COOOILAETCS OLEHKA, KOTOPYIO OHU IOIYYaroT [0 UTOramM
pabotel B cemectpe. CTyIEHTBl MOTYT YJIYYIIMTh CBOIO OLIEHKY MO UTOraM
paboTBl B CEMeCTpe 3a CYET OTPaOOTKH MPOIMYIIEHHBIX 3aHATHI. OTpaboTka



MPOMYCKOB, UMEBIIUX MECTO 10 MPUYKHE pa0OThI CTYIEHTOB BO BPEMSI 3aHATHIA,
HE J0MYCKAeTCsl.

[IpomMexxyTOUHBI KOHTpPOJIbL MPOBOAUTCA B ¢opMe 3K3aMeHa B 3
cemectpe. Dk3ameH no yueoHou qucuuruie b1.B.01.01 «HocTpaHHbIi 361K
B npodeccuoHanbHOM  cdepe»  HampaBieHus noarotoBku  38.03.02
«MenemKMeHT», Tpodgmib «MEHEIKMEHT OpraHu3aluiy  MPOBOJUTCS B
YCTHO-TTUCBMEHHOM (DOpMe B BUJIE OTBETOB HA BOIPOCHI OMIIETA.

Kpurepun  OalsIbHO-pEUTHHIOBOM  OLIEHKM  TEKYLIEr0  KOHTPOJIA
YCIEBAEMOCTH  COJEpXKAaTrcsi B COOTBETCTBYIOIIMX  METOJWYECKHX
pexomeHnauusax kapeapsl «Punocodust, UICTOPUS, IPABOY.

7. ®OH/I OLIEHOYHBIX CPEACTB /ISl MPOBeAEHHsI POMEKYTOYHOM
arrecTanuu 00y4aromuxcs Mo JMCHUIJINHE

IlepeyeHp KOMHOETEHIMH U MX CTPYKTYypa B BUIE 3HAHUW, YMEHUU

comepxarcsi B paszzaenie 2 pabouedl mporpammel. «llepedeHp MmIaHUPyEMBbIX
pe3yibTaTOB ~ OCBOEHHsA  00pa3oBaTelbHOM  TIporpaMmbl  (TIEpeueHb
KOMIIETEHIIMI) C YKa3aHHEM WHIMKATOPOB MX JIOCTMKEHUS U TUJIAHUPYEMBIX
pe3yJbTaTOB OOYUYECHUS MO JUCHUTLIAHE.
TunoBsie KOHTPOJBHBIC 3aJlaHUS WJIA HHBIC MaTepUalibl, HEOOXOIUMBIE IS
OLICHKA HWHJWKATOPOB JOCTHXKEHUS KOMIIETEHLIMM, YMEHUW W 3HAHUM TI0
muctutinHe  «VHOCTpaHHBIM  SI3bIK B MIPOQECCHOHANIBHON  cdepe» 1o
HampaBieHuto  38.03.02  «Menemxment»y, npodmwib  «MeEHEIKMEHT
OpTraHu3alun»

BOHpOCI)I OJIAA IIOATOTOBKH K 3a4CTY

. ®opmsbl Ha —ing. ['pyTina mpoI0HKEHHBIX BPEMEH aKTHBHOTO 3aJ10Ta.
. MHOX€eCTBEHHOE YHCIIO CYIIECTBUTEIBHBIX

. Ycnosubie nipemioxkenus LI tuma.

. Cunrakcuveckre QyHKIMY HHPUHUTHUBA.

. Konctpykuus to be going to...
. CreneHb CpaBHEHUS PUIIAraTeIbHbBIX.

. Present Continuous, Past Continuous , Future Continuous



. CyObeKTUBHBIM HHPUHUTUBHBIN 000p0T. OOBEKTHBIN HHOUHUTHBHBIHN

000pOT.

. CrnoBooOpa3oBaHue.

. KonuyecTBeHHBIE U TOPAIKOBBIE YHUCIUTEIBHBIE.

. MotasbHbI€ TIIATrOJIbI.

. ®opMbl THOUHUTHUBA.

. HezaBucumelii mpudyacTHBIN 000pOT.

. Cunrakcuyeckre QyHKIMH MPUYACTHUS TPOLIEAIETO BPEMEHH.

TumnoBbie KOHTPOJIbHBIC 3aJaHUS WM UHBIE MAaTepUaIbl, HEOOXOIUMbIC
I OLICHKM BIJIAJICHUM, YMEHHWH, 3HaHWI, XapaKTEPHU3YIOIIUX HTallbl
dbopmupoBaHUs KOMIIETEHIINH B miporiecce ocBoeHust Ol
IIpumepsl TECTOBBIX 3aJaAHUI:
Tecr 1
EXERCISE 1

1 It’s important to understand how other cultures behave so you don’t

cause
A offence B problem C disaster D behaviour
2 In some countries it is quite to use the correct title when

talking to business colleagues.

A offensive B likely C formal D tricky
3 Having good may help you to make deals more easily.
A entertaining B manners C demonstrations D handshaking

4 1an has to be very organized as his work involves meeting tight

A problems B responsibilities C challenges D deadlines
5 Lesley doesn’t like having to wait for other people to work for
her.

A generate B solve C resolve D tackle

6 Paul enjoys working at Small World because he finds the

stimulating.



A installation B environment C application D opportunity

7 1f someone looks me straight in the eye without | tend to think

they are honest.
A yawning B sighing C blinking D sniffing

8 Your body usually gives other people information about how

you really feel.
A appearance B impression C language D relationship

9 Bob and Tony are business and have arranged to meet at the

sales conference.

A delegates B customers C associates D officers
10 I’ve given the latest sales to Mr. Allen but he hasn’t had a chance
to look at them yet.

A systems B figures C worksheets D
facts

EXERCISE 2

1. There is always a lot of to attend to on a Monday morning.

A letters B correspondence C communications D information

2. Please leave a message on the answer phone if you need to contact us

office hours.

A outside B over C through D against

3. The annual general meeting was in the conference centre.

A conducted B provided Crun D held

4. One of the advantages of writing over talking to someone face-

to-face is that you can take your time.

A remaining B related C relative D relevant
5. Make sure that the addressee’s job is correct.
A title B description C name D type

6. A well laid out letter always gives a good

A idea B reaction C impression D effect



7. If you are in attending, please let me know as soon as

possible.

A concerned B pleased C sure D
interested

8. You must your application by the end of the week.

A submit B subject C subscribe D subcontract
9. There has been a agreement to supply Texmills with our

products and services.

A long-winded B long-lasting C long-standing D long-
lived
10. Managers should staff to maintain the no-smoking policy

throughout the building.

A suggest B encourage C support D co-
operate

EXERCISE 3

1 Mrs Perez is writing to the arrangements she made with you.

A conform B confer C confine D confirm
2. . I’'ll see if Mr Watson is available.

A Hold on B Keep on C Goon D Stay
3 I’'ll put you to the Sales Department.

A over B off C through Din

4 Oh, dear. I think I’ve the wrong number.

A put B done C through D dialled
5Tm Miss Johnson’s in a meeting.

A worried B afraid C concerned D frightened

6 No. This is the Finance Department. I’ll check the number.
A extension B external C exterior D extraction
7 There are no public phones in here but there is a phone in
Market Street.

A room B operator C booth D switchboard



8 Would you like me to fix up an for you?

A application B appointment C arrangement D
attendance

9 Don’t make jokes on the phone as you may be

A misunderstood B misplaced C mistaken D
misguided

10 You should always speak to customers

A slowly B politely C carefully D kindly
EXERCISE 4

1 Printix are offering us a 15% on all orders over $1000.
A interest B replacement C discount D

consultation

2 It’s important to take breaks when working at a computer.

A frequent B lots C repeated D often
3 The new Managing Director of the company has just been

A applied B decided C requested D appointed

4 Make sure that the main of the report contains only relevant
information.

A business B body C content D form
5 If this project is completed on time we will receive a in next
month’s pay.

A bonus B batch C bill D salary

6 He was asked to a thorough review of the health and safety

provision within the

organisation.

A underline B undergo C undertake D
understand

7 If you’re taking notes it’s a good idea to make them as clear and
as possible.

A quick B brief C essential D rough



8 Asa of the review, they decided to close the factory down.

A conclusion B finding C purpose D
result
9 Thereisa danger that the new regulations will be

misunderstood by many staff.
A unnecessary B bad C unfortunate D grave
10 The consultants the importance of managers involving staff in

the issue of timekeeping.

A emphasised B recommended C motivated D related
EXERCISE 5

1 Telecommunication companies belong to the tertiary of industry.
A section B sector C area D part

2 She took the job there because they provide good child-care

A equipment B conveniences C schemes D
facilities

3 Siemens is a highly leader in the electrics and electronics
market.

A innovative B reliable C extensive D
traditional

4 Many employees are eager to try new ideas.

Ain B up Con D out

5 Some companies have all their secretarial posts.

A abandoned B collapsed C abolished D failed
6 Over the decades, the name of Siemens has become with

progress.

A symptomatic B synonymous C systematic D
synthetic

7 The development of new technologies means that there are fewer jobs for
manual

A workforce B staff C employees D workers



8 Buying in can reduce unit costs.

A bulk B amounts C volume D weight

9 If the workplace is a happy place, then staff is usually low.

A structure B turnover C changes D takeover
10 The Department is responsible for sending out invoices.

A Accounts B Purchasing C Sales D Production
EXERCISE 6

Fill in the appropriate word from the box.

Dear Mr Jacobs,

Thank you very much for your letter (1) 5 March. (2)

answer to your request, we have (3) in enclosing our latest (4)
and price list.

| would like to (5) your attention to the special offers. These

products are available at a reduced price for a limited time only.

If you would like any (6) information, please getin (7) __ with
me.

| look (8) to hearing from you.

Yours (9 :

Howard Johnson

Sales Manager

(10) . catalogue, price list, special offers supplement.
Pleasure touch in catalogue of further
forward
enclosed draw faithfully ~ from delight notice
sincerely

EXERCISE 7

Choose one of the phrases from the boxes to complete these conversations.

Conversation 1



Bill: Hi, Sally. (1)
time this afternoon woul
Sally: (2)

changing the time of today’s meeting? Some

d be better for me.

I’ve got to finish that report today. Perhaps we could

fix something up for tomorrow?

Bill: (3) ?
Sally: (4)
Bill: O.K. Let’s get toge

Bill but I think (5)

ther tomorrow.

if you need any help
do you think you could
I’m sorry but

would you mind

would you like a hand

that’s very kind of you I won’t be able to

I’d prefer to do it myself

Conversation 2
Jim: Dr Henderson, (6)
Dr H.: (7)

| go home early today?

. Are you feeling O.K.?

Jim: I’m fine but I’ve got a lot of preparation to do for that course I’'m on.

(8) take tomorrow morning off as well?

Dr H.: No, (9)
Jim: Oh, yes. I’d forgott

cn.

. The sales staff are coming in for a briefing.

Dr H. What about taking some holiday next week?

Jim: No, thanks. (10)

. I’ll need to take some holiday later.

I’m afraid you can’t

could

ahead I’m sorry but

I think I can manage

Do you mind if  Sure, go

Yes, please. Thanks a lot Do you think I

EXERCISE 8

Fill in the appropriate word in gaps 1-5 from the box. There are three

words you do not need
A). Thank you for your

to use.

(1) enquiry about our AntiSpy SP 700

computer screen protector. This particular model is available from (2)

at this time.

The special (3)

price is $199 per unit or




$499 for six. The (4) price is $499. Please let me know by fax or
e-mail if you would like to (5) an order at these prices as this
offer will end on 31 March.

introductory regular stock warehouse return recent confirm place

introductory regular stock warehouse return recent confirm place

B). Dear Mr Becker,

(1) our records your account is still overdue. We would like to
remind you that our (2) of business are 30 days net. (3)
unsettled debts, it is our (4) to take legal action. We

would prefer not to take this course. May we ask you to settle your account by
5) . | am enclosing a copy of your invoice for your information.
Yours sincerely,

Mrs Jones

terms inthe case of for example now accordingto policy instead

of return

C). FAX
Dear Mr North,
We very much regret the (1) about your order. There was a (2)

fault that day which resulted in a number of errors being made.

Unfortunately, your order was one of those (3) . This error has
now been (4) and you should be receiving the goods in the next
few days.

We are very sorry about the (5) caused.

Yours sincerely,
Jill South

Customer Care Officer

electric affected put right inconvenience

repaired confusion inefficient computer




Kaoun:

Answer Keys

EX1

1A; 2D; 3B; 4D; 5A,; 6B; 7C; 8C; 9C; 10B

EX?2
1B;2A;3D;4C;5A;6C;7D;8A;9C;10B
EX3
1D;2A;3C;4D;5B;6A;7C;8B;9A;10B
EX 4
1C;2A;3D;4B;5A;6C;7B;8D;9D; 10 A
EX5
1B;2D;3A;4D;5C;6B;7D;8A;9B; 10 A
EX6

1 of; 2 In; 3 pleasure; 4 catalogue; 5 draw; 6 further;7 touch; 8 forward; 9
sincerely; 10. enclosed

EX7

1 Would you mind 2 I’'m sorry but 3 Would you like a hand 4 That’s very
kind of you 5 I'd prefer to do it myself 6 Do you mind if 7 Sure, go ahead 8
Do you think I could 9 I'm afraid you can’t 10 | think | can manage

EX 8 (A)

1 recent; 2 stock; 3 introductory; 4 regular; 5 place

EX 8 (B)

1 According to; 2 terms; 3 In the case of; 4 policy; 5 return

EX 8 (C)

1 confusion; 2 computer; 3 affected; 4 putright; 5 inconvenience

IIpumepsbl NPAKTHKO-OPUEHTHPOBAHHBIX 32 aAHMIA:
1. 3anonnuTe ankery 1.

Application form 1 (COMPLETE IN BLOCK LETTERYS)

Surname




Forename(s)

Address

Age

Date of birth

Qualifications

Languages

Hobbies and interests

Office skills

Shorthand
(w.p.m.)

3anoJiHMTE aHKeETY 2.

Professional information

Managerial experience: (years)

Current job title:

Company name:

Company address:

Web-address:

Are you a business owner?

[1Yes[]No

Employment history

Line of business (choose from the
list below):

Accounting / Advertising /
Marketing / Commercial Banking /
Management / Financial
Management / Investment Banking

Number of employees reporting to
you: Have been in position since
(month/year): Annual salary (euro):

3. Answer in writing the following question




Describe a business idea that you have that you particularly like. How did
you come to this idea? What do you really like about it? How do you see this
idea / this business grow and develop?

4. Answer in writing the following question

Describe yourself as a leader. Provide examples from your experience. What
would you like to develop as a leader? Why?

5. Hanummre nuceMo-3anpoc, HTHPOPMAIMOHHOE MTUCHEMO, MTHChbMO-XKaI00y

U T.JI.

[IpumepHbIii BApUaHT KOHTPOJIBHON pabOTHI:
Bapuant 1
|. IlpoyuTaiiTe 1 NMCbMEHHO MepeBeAUTe HA PYCCKHIl A3BIK BeChb TEKCT.
The European Union (EU)
The European Union (EU) is the most economically and politically successful
UNION of countries in the world. This sort of union affects not only the
countries within the EU, but also those outside it. The European Union is most
likely the wisest and most reasonable union ever. It’s a well-known fact that
people over there never complain of having a bad life, however they have
different points of view about this fact.
The idea behind EU creation was not only to cement an economic union for the
advantage of the nation states which formed it but also to stop the constant cycle
of wars in Europe between its great nations. | would suggest that both these
objectives have been achieved.
The EU is the largest society with common ideas, plans, democratic regimes,
economies etc, where people successfully cooperate each other. All of these are
positive factors. Even though there surely must be difficulties of living is such
huge society; these are overcome with tolerance and understanding.
Actually, some of the EU countries were formerly from the USSR proper or
from the socialist block. Back in that time they were completely separated from
the rest of Europe by the so called Iron Curtain and had undemocratic regimes

of a backward nature. Whereas now, twenty years since the fall of the Iron



Curtain, all countries of the EU are considered equally democratic. Never mind
the past and its problems, people in Europe are free, happy, delighted, and can
expect a decent salary, medical care and social services.

Citizens of the EU can travel freely from one country to another. The movement
of a working force in this manner is good for the economy. Of course, a union
of so many countries is also very profitable economically when it works
properly.

Most of the EU countries use the same currency; their laws are harmonized and
so on. Due to this, an EU government can have some control over economy and
in times of crisis protect it so that it doesn’t fall. This we have seen recently, the
different governments have acted like one in order to promote growth and come
out of the recession. These attempts were successful and we see the European
economy growing again as national and central authorities support each other.
Nevertheless, there are some disadvantages in the EU. For example, since EU is
a cosmopolitan society, people may find it hard to put up with each other’s
behavior, languages, customs, traditions etc. However, European citizens are
given the protection of charters OF human rights and social security previsions,
so this makes them really free to live their lives in peace and security.

In my opinion, the EU should accept all the countries of Europe such as
Macedonia, Moldova, Ukraine, Belorussia and may it be that one day all these
nations be counted amongst its member states. Even Russia at some time in the
future should also take its rightful place in a unified Europe as another European
member. However, some of these countries have some economical and political
issues which must be resolved first.

Il. Onpenenure, ABASAIOTCS JIM YTBEPKICHUS:

a) HCTUHHBIMHU

b) mokHBIMEI

C) B TeKcTe HeT HH(pOPpMALHH

1. The European Union stops the constant cycle of wars in Europe between its

great nations.



2. The European Union was established in 1958 by the Treaty of Rome in order
to remove trade and economic barriers between member countries and to unify
their economic policies.

3. People in Europe aren’t free, happy and they can’t expect a decent salary,
medical care and social services.

Buecure Bamu oTBeTHI B TA0JIHILY

1. 2. 3.

111 OnpenennTe 0CHOBHYIO H/I€10 TEKCTA.

1. The history of the European Union

2. The reason for the establishment of the European Union

3. Advantages of the European Union

IV Ilon0epure moaxoasiee cJI0BO U BCTaBbTE €ro B MpooeJ.

1 It’s important to understand how other cultures behave so you don’t cause

A offence B problem Cdisaster D behaviour

2 In some countries it is quite to use the correct title

when talking to business colleagues.
A offensive B likely  C formal D tricky

3 Having good may help you to make deals more easily.

A entertaining B manners  C demonstrations D handshaking

4 lan has to be very organised as his work involves meeting tight

A problems B responsibilities  C challenges D deadlines

5 Lesley doesn’t like having to wait for other people to work

for her.
Agenerate Bsolve  Cresolve D tackle

6 Paul enjoys working at Small World because he finds the

stimulating.

Ainstallation ~ B environment  C application D opportunity




7 1f someone looks me straight in the eye without | tend to think

they are honest.
Avyawning  Bsighing  Cblinking D sniffing

8 Your body usually gives other people information about

how you really feel.
A appearance B impression  Clanguage D relationship

9 Bob and Tony are business and have arranged to meet at the

sales conference.
A delegates B customers  C associates D officers

10 I’ve given the latest sales to Mr Allen but he hasn’t had a

chance to look at them vyet.
Asystems B figures  Cworksheets D fact
V.Pacnonoxure ¢pa3pl 1Mal0roB B NPABWIbHON MOC/I€10BATEIbHOCTH.

Hepel'[I/IIIII/ITe AUAJIOTA B IIPAaBUJIbHOM MMOPHAIAKE.

1.
A Oh, yes. I’ve heard of you.
B My name’s Alex White.
C I'd like to introduce myself.
D Pleased to meet you.
2.

A. What’s your name?

B. Well, I’ve got a checking account and a savings account.
C. Id like two hundred dollars from my checking account.
D. Two bills of a hundred, please. Thank you.

E. Good morning, sir.

F. Do you know the number of your account?

G. Is it a checking account?

H. Could you sign here, please? Thank you.

I. And which account would you like to draw on?

J. Good morning.

K. I"d like to take out some money, please.



L. No. I’'m not sure of it.
M. Klaus Bright.

VI. Pacnojiokure 4YacTH /AeJOBOr0 NHCbMa B NPABUJIBLHOM MNOPsiAKe
(coennuute OykBbl M HUPpPHI). BHecuTe oTBeThI B TAa0MIy. [lepenuimmnre
IMACbLMO B HpaBHJIbHOﬁ mocjaeaoBaTeJIbHOCTH.

a) Messis A Smith&Co., 28 Moorgate St. London,

E C 2, England

b) Manufacturers Trust Company, 55 Broad Street, New York 27, N. Y.
October 15 2014

¢) In order to correct this error, we are sending enclosed the cheque for the...
d) Please rest assured that we shall make every effort not to repeat such mistakes
in future.

Faithfully yours

e) Dear Sirs

We must apologize for sending you the cheque for the wrong amount of money
1. 2. 3. 4. 5. 6.

VIl. Hanumure nucbMO-NPUIJIANIIEHHE HCHOJb3YS HUKeNPUBeJIeHHbIE
3alaHMs.

You are a Chief Executive Officer of Well done Computer Corporation. On
12.06.2011 your company holds a business conference dedicated to the issues
of Computer Technologies in Economics.

a) write an invitation letter to your partner Jack Halary who works for
CompUtair Itd. as a Financial Director;

b) ask him to take part in the conference;

c) express your hope for the future cooperation.



IIpumepsnl 3K3aMeHAITMOHHBIX OUJIETOB

®EJIEPAJILHOE TOCYJIAPCTBEHHOE OBPA3OBATEJIbHOE BIOJIXKETHOE
VUPEXEHME BBICIIIET'O OFPA3OBAHUA
®UHAHCOBBIII YHUBEPCUTET
IPU MIPABUTEJbCTBE POCCUNCKOM ®EJEPALIMA
(PuHAHCOBBI YHHBEPCHUTET)

KpacHomapckuii punnan Kagenpa «Punocodus, ucropusi, npaBo
Jucnunnrza ®dopma oOydeHust ouHast
«VHOCTpaHHBIH A3bIK B IpodeccroHanbHO chepey

Kypc 2 Cemectp 3

Hanpasnenue 38.03.02 «MeHeIKMEHT» [poduip «MeHeHKMEHT OpraHU3aIIH»

3K3AMEHAIIMOHHBIN BUIET Ne 1

baa- | Hroro
3aiaHus IK3aMeHAIMOHHOT 0 OUJIeTa JIbI Bbl€
BPC | 6anumbl
1 | HamummTe pe3loMe HAa HHOCTPAHHOM SI3bIKe 20
2 HphonTe U NEPEeBECAUTE NINCbMEHHO OTPBIBOK U3 TEKCTA
Most economists in the eighteenth and nineteenth centuries, for example, wrote
about factors of production such as land, labour and capital, and about supply and
demand, as if these were impersonal and objective economic forces which left no
room for human action. An exception was Jean-Baptiste, who invented the term
‘entrepreneur’, the person who sees to use resources in more productive ways. 15
Entrepreneurs are people who are alert to so-far undiscovered profit opportunities.
They perceive opportunities to commercialize new technologies and products that
will serve the market better than it is currently being served by their competitors.
They are happy to risk their own or other people’s capital. They are frequently
unconventional, innovative people. But entrepreneurship isn’t the same as
management, and most managers aren’t entrepreneurs.
3 | lMepeBeanTe HA AHTJIMIICKUIH SI3BIK:
JIOCTATOYHO HEeJaBHUMU 15
CIIPOC U TIPETIOKEHUE
,HGP’ICTBI/IH YCIOBCKa
4 | OTBeTHTE HA BONPOCHI:
Manager’s duties differ depending on the type of organisation, don’t they? 10
What personal qualities should a good manager possess?
UTOI'O 60

[Toarotoswi: 1O.C.Kynbour

Ha ocHoBe nepeyHsi TeOpeTHYECKUX BOMPOCOB U MPAKTHUKO-OPUEHTUPOBAHHBIX
3aJlaHui, YTBEPKJAEHHOro Ha 3acenanuu kadenpsl (mpotokon Ne 1 ot 28
asrycra 2021 r.).

YTBEepxKaaLo:

3aBenyromuii kadeapon M.®. TuropeHko
« » 2021 r.

IIpumepbl  OUEHOYHBIX CPEeACTB JAJA  NPOBEPKH  KAKIOM




KOMIIeTeHU MM, GOpMUPYEeMO TUCUMIIJINHOMN

Tabmuma 8

KOMIICTCHIIUU,

dbopMupyemMol  TUCHUILUTHHOM

«HOCTpaHHbIN

- TunoBele OLEHOYHBIE CpEACTBA IS TPOBEPKU KAKIOU

JA3BIK B

npodeccuonansuoit chepe» Hanpasnerus 38.03.02 «MeHemKMEHTY, MPODUITH

«MeHeKMEHT OpraHru3aln

Kon Haumenosan Nuaukatopel JOCTUXEHUS TunoBble 3agaHus
KOMIICTC ue KOMIICTCHIINHU
HIIUHU KOMIICTCHIIN U
Ynusepcanvnvie komnemenyuu (YK)
3aganne 1
IlepeBeauTe OTPBHIBOK M3 TEKCTA
Step 1
Offer promotional products. The majority of
people love freebies, and creating an event at
which you give away products is more likely to
draw customers that might not otherwise have
been interested. In addition, a promotional
event creates an opportunity for you to send out
a press release about the event - as well as the
roduct
CnocoOHOCTh P
IIPUMCHATH - .
SII;aHI/ISI - and thus utilize the local media outlets, such
1 Ucnonssver Mnocrpanusii | @S Newspapers and news programs, for getting
HMHOCTpAHHOr : ¢ Do the word to the public
o s3pika Ha | A3PIK B IpodeccnoHanbHOI p :
ypOBHE, cdepe B MeKITMIHOCTHOM
OOIIIeHUH U Step 2
JOCTaTOYHOM o
VK-3 i npodeccroHanbHOM
vesmapocr | AT LCIBHOCTH, BBIOMpasT Order printed promotional material that shares
HOro COOTBCTCTBYIOLNC information about the products. Printed
P — BepOanbHbie promotional material can range from simple
Goil U HEeBepOATbHbIE CPE/ICTBA flyers to more elaborate pamphlets that detail
e KOMMYHHKaLIH product specifications. In addition, business
npodeccuona :
. cards can be an excellent marketing tool. If the
JIbHOU . .
company features one product in particular, the
ACATECIIbHOCTHU

business card can note that the company is
home of the product; or something along those
lines, to keep the connection in mind for
customers. And be sure to hand out as many of
these printed promotional items as possible, to
reach the widest desired audience.

3aganmue 2
OTBeTbTE HA BONPOCHI:
1.What are the reasons for getting a new product
for customers to see and try?
2.What are the steps of promoting a new
product?
3.What opportunities do promotional events




create?

3amanmne 3
[lepeBenure Ha AaHTJIIMHACKUM A3BIK:
Market, link, job market, arm, wireless,
representative

2. Peanusyetr Ha MHOCTPaAaHHOM
SI3bIKE KOMMYHUKATHUBHBIE
HaMEpPEeHUs YCTHO u
MUCbMEHHO, UCIOJIb3YS
COBpPEMEHHBIE CpeacTBa
MH(}OpPMaLIOHHO-
KOMMYHHUKATHBHbBIE
TEXHOJIOTHH.

3aganue 1
[TepeBenuTe HA AHTJIMMCKUM SI3BIK:
Hamu corpynnuku Bcerna obenaror B 12:00.
VYkaxute BUA0-BpeMEHHYIO (popMy riaroJa.
3aganue 2
Haﬁ,[[HTe B TCCTC IIPpUYIACTHA HACTOALICTO U
MPOIIEIIETO BPEMEHH U YKaXKHUTE UX (DYHKIIHU
B IIPCAJIOKCHUAX.
1. Being packed in strong cases, the goods
arrived in good condition.
2. Some goods delivered from this country
turned out to be of poor quality.
3. On receiving the telegram he rang up the
director.
3apanue3.
[Ipolinure MO CChUIKE, MPOCMOTPUTE BHJIEO,
BBITIOJTHUTC 3aIaHUC K HEMY.
https://www.bbc.co.uk/learningenglish/englis
h/features/6-minute-english/ep-200305

3. Hcnone3yer  mpuemsl
nyOoJIMYHON peun M JIe0BOro
podecCHOHATIBHOTO TUCKypca
Ha MHOCTPaHHOM S3BIKE.

3ananme 1
[TepeBenuTe Ha AHTIIMIICKUN SI3BIK.
Find the English equivalents for the following
word combinations:
ImpoaaBaTh yCIICIIHO
IMOJIy4aThb 3HaHUA
J0CTAaTOYHO HpOCTOfI
B IPYI'OM CJIydac HEC 3aUHTCPECOBAHbI
CKa3aThb CJIOBO Hy6J'II/IKe
BapbUPOBATLCA OT ... 10
OTJINYHBI UHCTPYMEHT
caMad mMurpoKasa ayaIuTopusa

CoNoGaR~RwWNE

JI0BEpUE B IIPOMBIILIEHHOCTH
10. cobupars 0T3BIBEI

11. noxoxwue mpoGaemMb
3aganue 2

BriOepure mnpaBuibHY0 GopMy  IIarona-
ckazyemoro (Present Perfect)

1. What have you--------- so far during your trip
to New York? (do)

2. We’ve--------- the Empire State Building, the
Statue of Liberty, and Broadway. (see)

3. How many times have they-------- about the

proposal? (talk)
3aganmne 3



https://www.bbc.co.uk/learningenglish/english/features/6-minute-english/ep-200305
https://www.bbc.co.uk/learningenglish/english/features/6-minute-english/ep-200305

[TepeitnuTe Ha callT mo cchuike. BeimonHuTe
3aJIaHNA:
https://freerice.com/

4. JleMOHCTpUpYET BIIaJIcHUE

OCHOBaM aKageMUYeCKOU
KOMMYHUKaIUU peyeBoro
JTUKETA HA3y4aeMOT0

HHOCTPAHHOI'O A3bIKa

3aganue 1
Hanummre 3cce mo teme:
Imagine you are the president of the company
dealing with hiring practices. You have just
started your business in Russia. What should you
do first?
Use the following phrases:
As a general rule ... To my mind ...
The main advantage of ... is that ...
Another advantage is that ...
On the whole ...

3aganmue 2
Discuss the following with your partner: Why do
you think businesses are structured in different
ways: individual proprietorship, partnership,
corporation, etc.? Explain your choice.

3aganue 3
ComnocTaBbTe ClIOBa ¢ UX ACHUHUIISMHA:

1. purchase A. aplace or area where
goods are sold,
. bought or traded; an
2. risk - X
economic system in
which the prices of things
3. stock are decided by
. how many there are and
4., price
how much money
5 cash people are willing to pay
for them
6. knowledge B. stop WO(kmg for an
employer (in order
7 market to get more pay, shorter
hours, better
8. Droaress conditions, etc or as a
- Prog protest against
9. contract something)
. C. the amount of money
10. strike for which anything

5. VYmeer rpamMOTHO H
s dexTuBHO MOJIb30BaThCA
MHOSI3bIYHBIMU UCTOYHUKU
uHpopmanuu

3ananuel
[IepeiiquTe MO CCBUIKE, NPOYTHTE CTATHIO.
https://www.thetimes.co.uk/

3aganue 2
Brimonaaute pedepupoBanme CTaTbH.
[TepenaiiTe r1aBHBII CMBICH CTaThH.

3amanmne 3
[TopabGoraiite B mape, 3amaiiTe CBOEMY

cobeceHUKY 3 BOIpoca K MPOYUTAHHOHN CTaThe

3aganue 4
Find an article in the Internet on American food
(Voice of America WWW.VOanews.



https://freerice.com/
https://www.thetimes.co.uk/

com/english/. National Public Radio
www.npr.org, eJournal USA http://usinfo.
state.gov/journals/). Make a two-minute
presentation on you article.

6. [Iponymupyer Ha
WHOCTPaHHOM SI3BIKE
IINCBbMCHHBIC PEUYCBLIC

IIPOU3BEICHUS B COOTBETCTBUU
C KOMMYHUKAaTUBHOW 3aauei

3aganue 1
[Ipourture, nepeBeUTE U MEPECKAKUTE TEKCT.

Why people become great at managing
Enjoy helping people grow. Few things
feel better than helping someone who is
new to a role, or who has been struggling,
into becoming a productive, confident
person. There’s a kind of satisfaction in
helping someone figure out how to be
successful that doesn’t come from many
other living experiences. Great managers
love seeing this happen on their teams.
Love creating positive environments. A
great manager creates a team and office
environment that makes it easy for smart
people to do good things. They love that
moment when they wander the halls and
see all sorts of amazing things happening
all on their own, with passionate,
motivated people doing good work without
much involvement from the manager.

Care deeply about the success and well
being of their team. Thoroughbred horses
get well cared for. Their owners see them
as an expensive asset and do whatever they
can to optimize their health, performance,
and longevity, even if their motivations are
largely selfish. A great manager cares
deeply about their staff, and goes out of his
way to protect, train, care for, and reward
their own team, even if their primary
motivation is their own success.

Succession mentality. A  successful
manager eventually realizes their own
leadership will end one day, but if they
teach and instill the right things into people
who work for them, that philosophy can
live on for a long time, long after the
manager is gone. This can go horribly
wrong but the desire to have a lasting
impact generally helps people think on
longer term cycles and pay attention to
wider trends short term managers do not
notice.

3apanue 2
Which of the following statements best
expresses the main idea of the text?




(A)Creative projects like FreeRice are socially
important and have to be run at no profit.
(B)Creative projects like FreeRice are socially
important and badly needed to fight hunger in
developing countries.
(C)FreeRice.com is an English vocabulary game
that aims to fight hunger in developing
countries.
(D)Creative projects like FreeRice are especially
popular with college students and young people
who visit social networking sites.

3aoanue 3.
Hanwummure 3cce. Beimmoaaute MMpE3CHTALUIO 110
TEMCE. BBICTyHI/ITe nepea CBOuMu
OJHOT'pYIIIITHUKAMH.
What do you think the key causes of hunger
are? Explain your choice. natural disasters
economic conflicts political conflicts poverty
poor agricultural infrastructure overexploitation
of the environment other
Use the following phrases:
For centuries... people have been struggling
for...
Many people are convinced that ...
To cut it short, ...
Taking everything into account, ...
To sumup, ...

TIKII 4

CIOCOOHOCTh
y4acTBOBaTh
B pa3paboTke
porpaMm
pa3BuUTHS
OpraHu3aIuy,
pa3zpaboTke
000CHOBaHUM
MPOCKTOB |
yIpaBlIeHYeC
KHUX
peLieHui,
CBSI3aHHBIX C
pa3BUTHEM
NEeSATETEHOCTH
OpraHu3aIu

1.TlonnmMaet 3By4Yallye
AYTCHTUYHBIC TEKCThI 110
HaIpaBJICHUIO TMOATOTOBKH U
npouiI0 By3a, ONMHUPAACh HA
npodeccuoHanbHble 3HAHUA,
HaBbIKU KOHTGKCTyHJ'IBHOfI )51

SI3BIKOBOM JOoraaku,
BBITIOJIHATH 3aJaHuAd,
CBA3aHHBIC C HpOBCpKOfI

ITOHMMAaHUWA Ha CIIyX.

3amanme 1.
[Tepeitnute no ccpuike. [Ipocnymaiite nuaor,
BBITIOJTHUTEC 3a/IAHUC K HEMY. BBIy‘II/ITe AUaJor.
Dialogue about a bad business trip, past
simple/continuous.
https://www.esl-
lounge.com/student/listening-business.php

2.00maercs Ha aHTIUHCKOM
SI3BIKE B chepe
npodeccuoHaNBHOM
JIEATEIbHOCTH, B  HAy4YHOMU
cpezie; BBICTYNATh C JOKJIaIaMU
WJIM HAYYHBIMHU COOOIIEHUSIMH,
MPEACTABISATh Hay4yHbIE
pe3ynbTaThl Ha KOH(EpEeHIHSIX,
CHUMIIO3MYyMax, y4acTBOBaTh B
HAay4HBIX JUCKYCCHUSX; 3HATh
OCHOBBI PUTOPUKH,
TpeOOBaHUSI K  TOJTOTOBKE
MyOMMYHBIX BBICTYIUICHHUIA;

3anaunme 1.
[Ipoutnte u nepeBeaute auanor. Beryunre
AUaJIor HAU3YyCThb.
Huanor "CobecenoBaHue TMpu TMpuUeMe Ha
paboty" (Job Interview)
« Good morning, Miss Jones. So you applied
for a job in our team. Am I right?
* Yes, I did. I sent my resume for a position of
a restaurant manager.
» That's good. I'd like to know a bit more
about you. Probably you could tell us about your
education first.
*  Well, I left school at 17 and then for the next
five years | studied at Kazan Federal University.
| graduated the Department of economics with
high honors and was qualified as a manager of



https://www.esl-lounge.com/student/listening-business.php
https://www.esl-lounge.com/student/listening-business.php

enterprise. And after that | did a one-year
computer course.

* Well. Your education sounds great, Miss
Jones. And have you got any experience? Have
you worked before?

» Certainly. First | worked as a manager at
children’s clothes shop. I stayed there for four
years and then | moved on to my present
company. They offered me a job of a manager in
a big cafe.

* That's very interesting. Why aren’t you
happy with your present job, Miss Jones? Why
are you going to leave them?

* Well. The salary isn’t so bad, I must admit.
But the work schedule isn’t convenient for me.
And | often do a lot of overtime there. Besides
you have an excellent reputation and | hope to
have more opportunity and growth potential in
your company.

* | see. Do you mind business trips? And are
you fluent in Italian or German?

» Oh, foreign languages are my favorites. We
did Italian and German at the University and |
use them when | travel.

« Very good. Can you tell me about your good
points then?

 Well... I start my work on time. I learn
rather quickly. I am friendly and | am able to
work under pressure in a busy company.

* OK. That’s enough I think. Well, Miss
Jones. Thank you very much. | am pleased to
talk to you and we shall inform you about the
result of our interview in a few days. Good-bye.

3. Hcnonp3yeT  mpuemsl
nyOIMYHOM pedr U JIeI0BOTO
po¢eCCHOHATBHOTO TUCKYpCa
Ha MHOCTPAHHOM SI3bIKE.

3aganue 1
Breryunte ¢pas3sl, HeoOXomuMmble IS ITyOIHIHOTO
BBICTYIUICHHS] HA HHOCTPAHHOM $I3BbIKE:

Good morning everyone.

Good morning. I’d like to welcome you all
here this morning.

Good morning. I’m delighted to be here
today.

Good morning. Thank you for coming. Let
me introduce myself. My name is...

Welcoming the audience (O0parieHue Kk aynTopun)

Thank you for giving me the opportunity to
talk to you today.




Thank you for inviting me to speak to you
today.

Saying something about yourself (Heckomnbko cioB o
cebe)

Before | carry on let me tell you something
about myself.

My experience in this field began in... when
I...

Stating the purpose (O003HaueHHUE LIEIN TPE3CHTALINH )

I'm going to talk about...

What I"d like to do today is to present ...

I plan to say a few words about...

The theme of my presentation is...

The subject / purpose of my talk is...

I'd like to give you an overview of ...

As you know, I’m here today to talk about...

In my presentation this morning, I’ll...

Structure (CtpykTypa)

My talk will be in three parts.

I've divided my talk into three main parts:
firstly, I’d like...

secondly, I'lL...

and, finally, I’1l ...

In the first part...

Then in the second part...

Finally...

I’ll begin with... and then I’ll deal with...

After that, we’ll look at ...

Duration (ITpo10KUTENBEHOCTB)




My talk will take about ...minutes.

I’ll only take about ... minutes or so of your
time.

The presentation will take about ...hours but
there'll be a ... minute break in the middle.

We'll stop for lunch at ... o'clock.

Saying when you will deal with questions (CooOmuTh,
KOTJIa BBl OTBETUTE Ha BOIPOCHI)

If you don’t mind, I’ll deal with questions at
the end of my talk.

Please feel free to interrupt at any time if
you’d like to ask a question.

Using visuals (Mcmonp30BaHKe HATSIHOTO MaTepHaa)

I'd like to show you...

Have a look at this...

This graph shows / represents. ..
Here we can see...

Let's look at this ...

Here you see the trend in ...

Comparisons (CpaBHeHwus)

This compares ... with ...
Let's compare the ...

Here you see a comparison between ...

Referring to handouts (OOpaieHre k pa3gaToOYHOMY
MaTepHaiy)

There’s no need for you to take notes.
At the end of the presentation I’1l give you a

complete set of handouts containing all the
important points.

I hope you all have a copy of my handout. It
contains ...

You needn’t copy any of the visuals, I’1l give
you copies of everything later on.




Ending the main body of the presentation (3aBepuicHue
[JIABHOM YaCTH MPE3CHTALIUH)

Okay, that ends the third part of my talk.

That brings me to the end of my
presentation.

That's all 1 want to say for now on...

Changing to another topic (ITepexox k mpyroii Teme)

This leads me to my next point which is ...
Moving on now.
I’1l come back to this point in a moment.

Let’s just re-cap on that point.

Beginning the summary (IloxBenenue uroros. Hauaso)

I'd like to end by emphasizing the main
points.

I'd like to end with ...

- a summary of the main points.

- some observations based on what I've said.
- some conclusions / recommendations.

- a brief conclusion.

Concluding and summarising (BsiBombI i UTOTH)

There are ... conclusions.
To sum up then, ...

I’d like to conclude by ...
What we need is ...

I think we have to ...

| think we have seen that we should ...

Inviting questions and/or introducing discussion
(Borpocst u 06Cy K ICHHS)

Thank you all for listening ...
That concludes the formal part of my talk.

Now I'd like to invite your comments.




Now we have half an hour for questions and
discussion.

Alright. Now, any questions or comments?

So, now I'd be very interested to hear your
comments.

Handling questions (OTBeTHI Ha BOIPOCHI)

I. Understood but difficult or impossible to answer
(BOmpoOC MOHSATEH, HO Ha HETO CJI0KHO MJIM HEBO3MOXKHO
OTBETHUTH)

That's a difficult question to answer in a few
words.

- It could be ...
- In my experience ...
- | would say ...

- 1 don't think I'm the right person to answer
that. Perhaps ... can help ...

- | don't have much experience in that field ...

I1. Understood but irrelevant or impossible to answer in
the time available (Bompoc moHsATEH, HO HE OTHOCHTCS K
JACITy WIN IJ1st OTBETA HEAOCTATOUYHO BpeMeHI/I)

I'm afraid that's outside the scope of my talk
If I were you I'd discuss that with ...

I'll have to come to that later, perhaps during
the break since we're running out of time.

III. Not understood (Bompoc HETIOHSTEH)

Sorry, I'm not sure I've understood.

Could you repeat?

Are you asking if ... ?

Do you mean ... ?

| didn't catch the last part of your question.

Is that right?

Checking that your answer is sufficient (Kak nposepurts,
YJIOBJIETBOPHJI JIM OTBET COOECETHHMKA)

Does that answer your question?




Is that okay?
Is that right?

If | have understood you correctly, you
mean ...?

3ananue 2.
Ucnone3yiite 3ti  dpaser  aus
MOATOTOBKH myOIM4HOM
MMpE3CHTAlMU Ha AHTJIMICKOM SI3BIKE

4.BBINIOJIHSAET
YCTHBIN/TUCbMEHHBINA MEPEBO/]

crareit npogeccuoHabHO-
HANpaBJICHHOTO  XapakKTepa;
BJIAJIETh MEHE)KMEHT

TEPMUHOJIOTUEN;

3anaunme 1.
HpO‘lTI/ITe u IIMCBbMCHHO MEPEBCAUTE
npodeccnoHabHO-HAMPABICHHBI TEKCT 10
CIIENUAJIBHOCTH.
What is management?
You want me to explain what management is?
Well, 1 guess | can manage that! Actually,
management as we understand it today is a fairly
recent idea.
Most economists in the eighteenth and
nineteenth centuries, for example, wrote about
factors of production such as land, labour and
capital, and about supply and demand, as if these
were impersonal and objective economic forces
which left no room for human action. An
exception was Jean-Baptiste, who invented the
term ‘entrepreneur’, the person who seesto use
resources in more productive ways.
Entrepreneurs are people who are alert to so-far
undiscovered  profit  opportunities.  They
perceive opportunities to commercialize new
technologies and products that will serve the
market better than it is currently being served by
their competitors. They are happy to risk their
own or other people’s capital. They are
frequently unconventional, innovative people.
But entrepreneurship 1isn’t the same as
management, and most managers aren’t
entrepreneurs.
So, what’s management?
Well, it’s essentially a matter of organizing
people. Managers, especially senior managers,
have to set objectives for their organization, and
then work out how to achieve them. This is true
of the managers of business enterprises,
government departments, educational
institutions, and sports teams, although for
government services, universities and so on we
usually talk about administrators and
administration rather than managers and
management. Managers analyse the activities of
the organization and the relations among them.
They divide the work into distinct activities and
then into individual jobs. They select people to




manage these activities and perform the jobs.
And they often need to make the people
responsible for performing individual jobs
which form effective teams. Managers have to
be good at communication and motivation. They
need to communicate the organization’s
objectives to the people responsible for attaining
them. They have to motivate their staff to work
well, to be productive, and to contribute
something to the organization. They make
decisions about pay and promotion. Managers
also have to measure the performance of their
staff, and to ensure that the objectives and
performance targets set for the whole
organization and for individual employees are
reached. Furthermore, they have to train and
develop their staff, so that their performance
continues to improve. Some managers obviously
perform these tasks better than others.

Most achievements and failures in business are
the achievements or failures of individual
managers.

5. YMeer rpaMOTHO U
3(PEKTUBHO MOTH30BATHCA
MHOSI3bIYHBIMY HCTOYHUKH
nHpopmanuu

3amanme 1.
[Iperinute nmo cceuike. IIpouytuTe crateio B
ra3eTre cTpaH U3y4yaeMoro si3bIKa.
https://www.bbc.co.uk/learningenglish/english/
features/witn
3ananmue 2.
IpeiiguTe no ccpuike. [lpouTuTe cTarbio MO
CNEeNUAJIBHOCTH B ra3ere CTPpaH M3y4aeMoro
SI3bIKA.
http://www.world-
newspapers.com/business.html

3ananue 3
Brimonnute pedepupoBanue CTaTbhH.
Hcnons3yiiTe He0OX0AMMBIE TSI 3TOTO (Ppa3sbi:
Ha3Banue cTaTbu, aBTOP, CTUJIb.
The article I’m going to give a review of is
taken from... — CraTbs, KOTOpPYIO 5 celyac
X04y MpOaHATU3UPOBATH U3...
The headline of the article is — 3aronosok
CTaThH...
The author of the article is... — ABstop
CTaThH. ..
It is written by — Ona Hanmcana ...
The article under discussion is ... — Cratbs,
KOTOPYIO MHE Cedac X04eTcs OOCYIUTh, ....
The headline foreshadows... — 3aronoBok
IIPUOTKPBIBAET
2. Tema. Jloruyeckne 4acTu.
The topic of the article is... — Tema cTaTpu
The key issue of the article is... — KitoueBsim
BOITPOCOM B CTAThEC SABJIACTCSA



https://www.bbc.co.uk/learningenglish/english/features/witn
https://www.bbc.co.uk/learningenglish/english/features/witn
http://www.world-newspapers.com/business.html
http://www.world-newspapers.com/business.html

The article under discussion is devoted to the
problem... — CraTblo,  KOTOPYHO MBI
o0cyXkmaeMm, MOCBsIIeHa MpooJIeMe. ..

The author in the article touches upon the
problem of... — B crarbe aBTOp 3arparuBaet
npobuemy....

I’d like to make some remarks concerning...
— 51 OBl XOTEN CcAcIaTh HECKOJBKO 3aMeYaHui

0 MOBOJY. ..

I’d like to mention briefly that... — Xorenocs
OBl KPATKO OTMETHTb. ..

I’d like to comment on the problem of... —

OBI XOTEJI TPOKOMMEHTUPOBATH MPOOIIEMY. ..
The article under discussion may be divided
into several logically connected parts which
are... — Crarbsa MOXeT OBbITH pazjelieHa Ha
HECKOJIBKO JIOTNYECKHU B3aNMOCBA3aHHbBIX
JacTel, TaKUX Kak...

3. Kpartkoe cogep:xanue.

The author starts by telling the reader
that — Asrtop HA4YUHAET, paccka3biBas
YUTATEIII0, YTO

At the beginning of the story the author — B
Hayaje UCTOPUU aBTOP

describes — omnuceiBaer

depicts — nzo0Opaxaer

touches upon — 3arparuBaet

explains — oObsIcHsET

introduces — 3HaKOMHUT

mentions — ynomuHaer

recalls -Bcrmomunaer

makes a few critical remarks on — nmemaer
HECKOJIBKO KPUTHYCCKUX 3aMeYaHui o

The story begins (opens) with a (the)
description of — onrcanuem

statement — 3asBieHUEM

introduction of — nipecraBieHrEM

the mention of — ynmomunannem

the analysis of a summary of — kparkum
aHaJIn30M

the characterization of — xapakrepucTukoii
(author’s) opinion of — MHeHueM aBTOpa

author’s recollections of — BocrmoMmHAHHEM
aBTOpa

the enumeration of — nepeunem

The scene is laid in ...— JleiicTBue

IIPOUCXOJUT B ...
The opening scene shows (reveals)
... — [lepBast ciieHa mokaspiBaeT (pacKpbIBaeT)

We first see (meet) ... (the name of a
character) as ... — BnepBsie Mbl BcTpeuaeMcs
¢ (MM TITaBHOTO TepOst HITH TEPOEB)

In conclusion the author

dwells on — ocranaBiauBaeTcs Ha




points out — yka3bpIBaeT Ha TO

generalizes — o6o061aer

reveals — mokasbIBacT

€XPOSES — IOKa3bIBACT

accuses/blames -ooBunsieT

mocks at — u3aeBaeTcs Hal

gives a summary of -gaer 0630p

4. OrTHoUIeHHE AaBTOPa K OTAeJIbHBIM
MOMEHTAaM.

The author gives full coverage to... — ABTop
JIaeT MOJIHOCTHIO OXBATHIBAET. ..

The author outlines... — ABTop onucsiBaeT
The article contains the following facts..../
describes in details... — Cratba copepxut
cienyromue (HaKThl .... / MOAPOOHO ONMHUCHIBACT
The author starts with the statement of the
problem and then logically passes over to its
possible solutions. — Aprop HaumHaeT c
MOCTAaHOBKM 3a7aud, a 3aTeM JIOTMYeCKU
MEPEXOAUT K €€ BO3MOIKHBIM PCIICHHUAM.

The  author  asserts that... — ABtop
YTBEPXKIACT, UTO ...

The author resorts to e to
underline... — ABTOp npuberaer K ..., 4TOOBI
HNOJYEPKHYTH ...

Let me give an example... — [lo3BobTE MHE

IIPUBECTH IIPUMED ...

5. BeiBoj aBTOpA.

In conclusion the author says / makes it clear
that.../ gives a warning that... —B
3aKJIFOUCHHE aBTOP TOBOPUT / TIPOSICHSIET, UTO ...
| naet mpenynpexaeHue, 4ro ...

At the end of the story the author sums it all
up by saying ... — B koH1e pacckasza aBTOp
MOABOAUT UTOT BCETO 3TOr0, roBopA ...

The author concludes by saying that../ draws
a conclusion that / comes to the conclusion
that — B 3axutoueHue aBTop roBOpUT, YTO .. /
JIeaeT BBIBO/I, UTO / IPUXOIUT K BBIBOY, UTO

6. BripasureibHbie cpeacTBa,
HCNOJIb3yeMble B CTaThe.

To emphasize ... the author uses... — UToOsI
AKIICHTHUPOBATh BHUMAHHUE ... aBTOP UCTIOJIb3yEeT
To underline ... the author uses... UToObI
MOAYEPKHYTH ... aBTOP UCIOJIb3YET
To stress... — Ycunusas
Balancing... — bamancupys

7. Bau BbIBO/I.

Taking into consideration the fact
that — [MpuHKUMas BO BHUMaHKE TOT (BaKT, YTO
The message of the article is that /The main
idea of the article is — OcHoBHas unes craTbu
(mocnanue aBTOpa)

In addition... /Furthermore... — Kpome
TOTO




On the one hand..., but on the other hand...
— C 0AHOM CTOPOHHI ..., HO C IPYrOi CTOPOHBI

Back to our main topic... — Bepnemcs k
Hallleld OCHOBHOM TeMe

To come back to what I was saying...
— UTo06bl BEpHYTHCS K TOMY, UTO S TOBOPHII

In conclusion I’d like to... — B 3akimoucHue s
XOTeJI OFI ...

From my point of view... — C moe#i Touku
3pEHU ...

As far as I am able to judge... — Hackonbko
s1 MOT'Y CYIAUTH .

My own attitude to this article is... — Moe
JINYHOC€ OTHOLICHHUE K

I fully agree with / I don’t agree with — I
[IOJIHOCTBIO corjaceH ¢/ S He coriaceH ¢

It is hard to predict the course of events in
future, but there is some evidence of the
improvement of this situation. — TpyaHo
npecKa3aTh X0 COObITHIA B Oy1yIieM, HO eCTh
HEKOTOPBIC CBUACTCIILCTBA YIIYUIICHUA.

I have found the article dull / important /
interesting /of great value — $1 Haxoxy
CTaTbl0 CKY4YHOHM / BaXHOI/ MHTEpECHOI/
UMEIOITYI0 0OJIBIIOE 3HAYCHHE (IIEHHOCTB)

6. YMETh 1CcaTh Ha
AHTJIMICKOM  SI3BIKE JICTIOBBIC
MUcbMa, pe3ome, pedeparTsl,
3aIlOJIHATH AHKETHI;

3apanuel.
Hanmmure pe3rome Ha aHTIIMHACKOM SI3bIKE.
3anpanue 2.
Hanummure mnucbMo-3ampoc Ha aHTIUHCKOM
SA3BIKEC.
3aganmue 3.
3anoHUTE aHKETY.

[Ipouenypsl  OICHWUBAHUS  3HAHUM U

YMEHUU  PETYJIHUPYIOTCA

COOTBETCTBYIOIIMMU IIPUKA3aMH, PacCIOPSKEHUSIMU peKTopara

@OUHYHUBEpCUTETA O  KOHTPOJIE YPOBHS  OCBOCHUS  JUCUUIUIMH U

c(hOpMUPOBAHHOCTH KOMITETEHIIUN CTYICHTOB.




8 IlepeyeHb OCHOBHOI M JONMOJHHUTEILHOH Y4eOHOM JIUTEPATYPbI, HEOOXOAUMOM
JJIS1 OCBOEHUS TN CIUILJINHBI

OcHosnas numepamypa

1.ApmaBckas E.A., UcaeBa ['.Il. Anrmuiickuii s3bik. Ilocobue st cTyaeHTOB
YKOHOMHUYECKUX CIIEIIMAJILHOCTEN. — M.: Bricmoiasa IIIKOJIA, 2015.

https://new.znanium.com/catalog/document?id=350958

2.Yukunesa JI.C., MarBeeBa U.B. AmHramiickuii S3bIK OO DKOHOMHYECKHX
crnenuanbHocTe. M., 2015.

https://new.znanium.com/catalog/document?id=346318

Jlononnumenvuasn aumepamypa

1. lleBeneBa CBetnana AJiekcanipoBHa. [ paMMaThKa aHTJIUHCKOTO s3bIKA. YUeOHOe
mocoOue JiJIsl CTYICHTOB BY30B. — 2-¢ u31., — M.:, uznarensctBo «IOHUTU-JIAHAY,
2015.

https://new.znanium.com/catalog/search/book?text=Kpsuioa+W.11.%2C+KppuioBa+

E.B.+IIpakTnueckag+rpaMmMaTuKa+aHTIIMHCKOTO+36I1Ka%3 A

2. Imutpenko H.A., I'pexoBa T.A. Anrnuiickuii s3bIK. [IpakTuyeckas rpamMMmaruka
UL  OKOHOMHUCTOB U MeHemkepoB. CaHkr-IlerepOyprckuil  HallMOHAJTBHBIN
UCCJIEIOBATEILCKUM YHUBEPCUTET WH(DOPMAIMOHHBIX TEXHOJIOTUH, MEXaHUKUA U
ontuku.- Cankr-IlerepOypr, 2014. https://ez.el.fa.ru:2108/book/70806

3. Murphy R. English Grammar in Use. Third edition. Cambridge University Press,
2014.
https://archive.org/details/EnglishGrammarinUselntermediateRaymondMurphy3rdEd

itionCleanedPages/page/n11/mode/2up

4. Awnrmuiickuii  s3p1k.  COOpPHUK  JIGKCUKO-TPAMMAaTHUECKHX  TECTOB  JJIS
CaMOCTOSITeNIbHOM paboThl CTYACHTOB OakajaBpuaTra, MaruCTpaTrypbl U acUPAHTOB
mepBoro rojga oOydeHuss Bcex HampaBieHud. — M. B3®3OU, 2013.
https://portal.fa.ru/Files/Data/02feb6b6-f309-4889-9bcc-
b10e5b9bb695/szz_inostryazyk 19.pdf



https://new.znanium.com/catalog/document?id=350958
https://new.znanium.com/catalog/document?id=346318
https://new.znanium.com/catalog/search/book?text=Крылова+И.П.%2C+Крылова+Е.В.+Практическая+грамматика+английского+языка%3A
https://new.znanium.com/catalog/search/book?text=Крылова+И.П.%2C+Крылова+Е.В.+Практическая+грамматика+английского+языка%3A
https://ez.el.fa.ru:2108/book/70806
https://archive.org/details/EnglishGrammarInUseIntermediateRaymondMurphy3rdEditionCleanedPages/page/n11/mode/2up
https://archive.org/details/EnglishGrammarInUseIntermediateRaymondMurphy3rdEditionCleanedPages/page/n11/mode/2up
https://portal.fa.ru/Files/Data/02feb6b6-f309-4889-9bcc-b10e5b9bb695/szz_inostryazyk_19.pdf
https://portal.fa.ru/Files/Data/02feb6b6-f309-4889-9bcc-b10e5b9bb695/szz_inostryazyk_19.pdf

9.Ilepeuenp pecypcoB HHPOPMAIIMOHHO-TEIEKOMMYHUKAMOHHON ceTH «HTepHeTY,
HEOOXOIAMMBIX  JUIS ~ OCBOCHHS  AWCHHMIUIUHBI  «VIHOCTpaHHBI  s3BIK B
npodeccuoHanbHOM cheper.

1. Dnexrponno-6mbmuotTeunas cucrema (ObC) OO0 "Uznarensckuii [lom UHDPA-
M" nmoctyn dYepe3 HHTEepHET-pEeno3UTOpHil 00pa30BaTEIbHBIX PECYPCOB HAIIETO
WHCTHUTYTA.

Anpec: http://repository.vzfei.ru

Jlocmyn no nocuny u naponio.
4. ®enepanbaas ObC "EnuHoe okHO J0CTyma K 00pa3oBaTeIbHBIM pecypcam'.

Anpec: http://window.edu.ru Jocmyn cé0600nuvlii.

5. MaTepHeT-peno3utopuii oOpa3zoBaTeinbHbIX pecypcoB B3OOU, koTopslil aBiseTcs
cnenupuuHo opranuzoBaHHOM DBC, nomonHeHHOW pa3BUTON cucTeMOW GYHKIUN
00yueHus.

Anpec: http://repository.vzfei.ru /Jocmyn no nocuny u naponio.

6. Dnexktponnsie katanoru AUBC MAPK-SQL: "Kuauru", "Crarsun", "Iuccepranun",
"VyebHo-MeToanueckas nurepatypa”, "ABropedepatsl”, "lenoszutapHsiii (ouna'.
OOmiee  KOMMUYECTBO  3amMced B DIEKTpOHHOM  Katamore - 201991,

Anpec: http://www.vzfei.ru/rus/library/elect_lib.htm /locmyn ceob6o0mwiii.

7. Aurnuiickuii s3pik. KomnberorepHas ooyuatromas nporpamma / A.H. Pomanos, B.C.
Topomnios, J.b. I'puroposuy, JI.A. I'ankuna, .A. ManBenoBa, A.B. I"'aBptoueHKOB,
JI.C. Yuxunena, B.W. lluporanuna, JI.C. Ecuna, 3.A. Kynpusinoa. — M.: B3®3OU,
2000. Jlata OOHOBJICHHS 24.11.2005. — URL.:

http://moodle.vzfei.ru/course/view.php?id=25.

10. Awnrnumiickuii  s3bik.  Jlekcudeckuii MUHMMYM Ui CTyaeHToB | Kypca,
oOyuaromuxcst 1o HampapieHussM 521600 «Dxonomukay (6akanaBp), 521500
«MeHemKMEHT» (OakamaBp). — M.: B3®3OU, 2013. — URL:

http://www.vzfei.ru/rus/platforms/iya/engl.htm.

11. Aarnmiickuii si3bik. Hemuunsie popmel Tiarona. Y 4eOHO-METOIUYECKOe Tocooue
s pabotel ctyaeHToB | kypca mo HampaBieHusiMm 521600 «MeHeHKMEHT
(6akanaBp), 521600 «OxoHomuka» (6akamaBp). — M.: B3®OU, 2013. — URL:

http://www.vzfei.ru/rus/platforms/iya/engl.htm.



http://repository.vzfei.ru/#_blank
http://window.edu.ru/#_blank
http://repository.vzfei.ru/#_blank
http://www.vzfei.ru/rus/library/elect_lib.htm#_blank
http://moodle.vzfei.ru/course/view.php?id=25
http://www.vzfei.ru/rus/platforms/iya/engl.htm
http://www.vzfei.ru/rus/platforms/iya/engl.htm

13. COopHUK TeCcTOB MO aHIVIMACKOMY S3bIKY MM CTyneHToB | Kypca Bcex
cnenuaibHocTel (repBoe BeIiciiee oOpaszoBanue). — M.: B3OOU, 2014. — URL:

http://www.vzfei.ru/rus/platforms/iya/engl.htm.

14. XKypuan «The Economist». — URL:http://www.economist.com.

15. O6yyaromuii mopran «Times100». — URL:http://www.thetimes100.co.uk.

16. I'azeta «The Independent». — URL:http://www.independent.co.uk

10. MeToanuyeckne yKa3aHus JJsl 00y4al0IMXCs M0 OCBOEHUIO
TUCUHUILJIMHBI

CocTraBjieHHbIE METOJUYECKHE MaTepualibl HEOOXOIMMBI I OKa3aHUs
MIOMOIIIU CTYI€HTaM B OpraHU3alluy CaMOCTOATENIbHONU paboThl. OJTHUM U3 OCHOBHBIX
TpeOOBaHUM K pe3yJibTaTaM OCBOCHHS 00pa30BaTENIbHBIX IMPOrpaMM OakaiaBpuaTa
SIBJISIETCS OBJIQJICHUE OOIIEKYIbTYPHBIMU KOMIIETEHIIUSIMU. MeToAn4YecKre yKa3aHus,
TeCThI, yueOHbIC TTOCOOUsI, pEKOMEHIyeMasi yueOHas JuTepaTypa HCIOIb3yeTcs Kak
CpPeACTBO OOYyYCHHUS Ha MPOTSKEHUM BCErO Kypca HM3yUYeHHS MHOCTPAHHOTO S3BIKA.
TecToBble 3aMaHUsl UCHOJB3YIOTCS W KaK CpPEICTBO OOYYEeHUs, U KaK CpEICTBO

KOHTPOJISI.


http://www.vzfei.ru/rus/platforms/iya/engl.htm
http://www.economist.com/
http://www.thetimes100.co.uk/
http://www.independent.co.uk/

Metoanyeckue ykazaHusi AJ1s1 00y4aKOIIMXCS M0 BbINOJHEHUIO KOHTPOJIBHBIX padoT
Ne 1,2 mo aucuuminHe «ATHOCTPaHHBIH A3BIK B PO(eCcCHOHANBLHOM cdeper.

[{eapr0 METOOUYECKUX PEKOMEHJALMI K BBIIIOJIHEHUIO KOHTPOJBHBIX padoT Nel, No
2 no nuctuiuinae « MHOCTpaHHBIN SI3BIK B MPOQPECCHOHATBHOMN chepe» SABISETCS TPOBEPUTH
HaBBIKM YCTHOM M IIMCBMEHHOM pe€4Yd CTYIAEHTOB, YTEHHs, IIEpeBOAa, a TaK IKe
CaMOCTOSITENIbHO MPUOOPETEHHBIE 3HAHUS B 00JaCTU WHOCTPAHHOTO fA3bIKA, MOATOTOBUTH
0a3y [uid JalbHENUIIEro U3yUeHUsI HHOCTPAHHOTIO S3bIKa B MPpOo(ecCHOHANIBHOU cdepe.

OO01me 1M0J10:KeHN 110 BBINOJTHEHUIO KOHTPOJIBHBIX pador Ne 1,2.

KoHnTtponbsHas pabdorta no kypcy « MHOCTpaHHBIH s3bIK B IpodecCuoHanbHOU ceper
IIpEeHAa3HaYeHa JUIsl IPOBEPKU  CTEIEHW YCBOCHMS CTYAEHTAMH NPOWJEHHOTO Marepuaia
10 TAaHHOM JUCIUILJINHE.

KonTponbHas paboTa BBINOIHIETCS MOCE BBIMOIHEHNS CTYI€HTaMU MTPAKTUUYECKUX
3aJaHUil 10 JUCUUIUIMHE M HX CaMOCTOATEIbHOW paboThl € pPEKOMEHJOBAaHHOMN
npenojaBaresieM yueoHou nureparypoil. KonTponbHast paboTa 10mkHA OKa3aTh, YTO €€
aBTOp OCBOMJI (PyHAaMEHTaJbHbIE 3HaHUS B 00JaCTU COBPEMEHHOTO HHOCTPAHHOTO SI3bIKA.

VY4eOHbIM M1aHOM MO Kypcy «MHOCTpaHHBIH SI3bIK B podeccroHanbHOU cdeper» Ha
1,2 Kkypcax npeayCcMOTPEHO BBIIOJIHEHUE ABYX KOHTPOJBHBIX padoT.

KonTponbHas paboTa cOAEpKUT KOHTPOJIbHBIE 3aJaHusi, PpELIEHHE KOTOPBIX
npeaycMaTpuBaeT BBIOOp M3 MpeIaraéMoro Habopa OTBETOB IPaBUIILHOTO BapUaHTa
(BapuaHTOB), a TaK OTBETHI, KOTOPHIE HEOOXOAMMO HAUTH CaMOCTOSITEIILHO.

B Meroanueckux ykazaHusix 1no kypcy « MHocTpaHHBIH s3bIK B PO ecCHOHANbHON

cdepe» npeacTaBiIeHbl 5 BAPUAHTOB KOHTPOJIbHBIX padoT.

Hauanbnas 6ykBa pamuiuu cTyaeHTa No Bapuanta
A’ B) B’ r’ 21 1
E, K 3, U K, JI

2
M, H, O, II, P 3
C,T,V, 0, X 4




11, 4, 1T, 1T, 5, 1O, 5

Bemonnennas u odopmieHHass B COOTBETCTBHE C TpeOoBaHUSIMHU Kadeapbl
«®unocodpusi, UCTOPUS W MpaBO» KOHTPOJIbHas padoTa cIaeTcs MpernojaBaTeto s
IIPOBEPKH.

B ciydyae HeBepHOTO pelieHns KOHTPOIbHON pabOThI CTYACHT JOHKEH MOATOTOBUTH
U IPEACTaBUTh Ha Kadeapy MOBTOPHYIO KOHTPOJIbHYIO pabOTy TOrO BapuaHTa, KOTOPBI
€My YKa)XeT IIPEroaaBaTellb.

[IpaBUIBHO BBIMOJIHEHHBIE KOHTPOJIbHBIE PAOOTHI SABIISIETCS IOITYCKOM K SK3aMEHY.

TpebdoBanus k 0popMIIECHHI0O KOHTPOJIBLHON PadoThI

v TekCT KOHTPOJBHOW pabOThI BBITIONHSAECTCS C HCIIOJB30BAaHMEM KOMITBIOTEPA H
pacreuaTelBacTCd Ha OJHOM CTOpoHE jucTa Oenoit Oymaru ¢opmara A4 umu
npukpemsiercs B UHpopmannonHo-oopazoBaTenbHOM nopTtane OuHyHUBEpCUTETA
(1OIT)

v' 1ler mpudra gowkeH ObITH YepHbIM, mpudT — Times New Roman, pasmep 14,
MEXCTpOuHbI uHTepBan - 1,5. [omyxupHslid wWpudT 75 BBIACICHHUS Ha3BaHUUN
CTPYKTYPHBIX 3JIEMEHTOB PaOOThI, OTJEIbHBIX CJIOB HE UCIIOIb3YETCS.

v' Homepa CTpaHWI[ NMPOCTABJISAIOT B CEPEIMHE HIDKHETO IO JIMCTA, COOIIOmas
CKBO3HYIO HYMEPALUIO.

v Touka B HOMEpE CTPaHHMI[BI HE CTABHTCSI.

v TUTYJIBHBIA JTUCT BKITIOYAIOT B OOIYI0 HyMEPAIMIO CTPAHHII, HO HOMEP CTPAHHIIBI
He mpocTasisiercs. Hymepanust HaunHaeTcst co BTOpol cTpaHulbl -«CoaepkaHue.

v' Kaxoe 3a/laHue ¥ Ipyrue CTPYKTYPHBIE 2JIEMEHTHI pabOThl — COJIEPIKAHUE, CIIMCOK
UCIIOJIb30BaHHBIX HCTOYHUKOB — HAYUHAKOTCSI C HOBOM CTPAHUIIBI.

v' KOHTpOJIbHBIE 3alaHusl JOJDKHBI ObITH BBITIOJHEHBI B TOW IOCJIEIOBATEIBHOCTH, B
KOTOPOI OHM JJaHBI B HACTOAILEM MTOCOOUHU.

v B 3aKIIOYHMTENBHOM 9aCTH KOHTPOJBHOM PabOThl HEOOXOAMMO MPUBECTH CIHMCOK
MCIIOJIb30BaHHBIX MCTOYHHUKOB, COJEpKallMii HE MeHee S5 Yy4eOHBIX MOCOOuil,

MoOHOTpaduit u cioBapeil.



v' CIHMCOK HCIOJIb30BaHHBIX HCTOYHHKOB JIOJDKEH COJEp)KaTh CBEICHUS 00
UCTOYHUKAX, KOTOPbIC HMCMOJIb30BAIMCh MPU HAMHCAHUM KOHTPOJBHON PabOThI U
MIPUBOJIATCS B CJICTYIOIIEM MOPSIKE:

—MoHorpaduu, yaueOHUKH, yueOHbIe TOcOOus (B aipaBUTHOM MOPSIKE);

—aBTopedepartsl quccepranuii (B aipaBUTHOM MOPSJIKE);

—Hay4HbIE CTaThH (B apaBUTHOM TOPSIKE);

—HMCTOYHUKHU HAa UHOCTPAHHOM SI3BIKE;

—HHTEepHET-UCTOYHUKH.

HcTounuku HymepyroTcs apabckumu uppamu 0e3 TOUKM U IE€YaTaroTCs C
ab3anHoro orcryna. O0beM KOHTPOJBHOW pabOThI HE JIOJKEH MPEBBINIATH 12 cTpaHuUIl
¢dopmara A4 (mpudrt 14, nonyropuslii uHTepBas). OOpazen oGopmieHHS TUTYJIBHOTO
JUCTa MPUBEJCH JaJiee.

BroinosiHeHue padoThl HaX OLIHOKAMM:

[Tpu nonyyeHUH NPOBEPEHHON KOHTPOJIbHON paboThl HEOOXOUMO O3HAKOMUTHCS C
3aMEYaHMUSIMU PEIEH3EHTa, IPOAHAIU3UPOBATH OMOKH U €lle pa3 NpopadoTaTh y4eOHBIM
marepuan. [lociae 3Toro HyXHO chenaTh paboTy Haj ommOkamu. Bce npennoxkenus, B
KOTOPBIX OBLIHN c/ienanbl opdorpadhuyeckue ¥ TpaMMaTUYECKHE OMUOKHA I HETOYHOCTH
nepeBoja, HYXHO mnepenucarb. HeoOxomauMo moKa3aTh BBITIOJHEHHYIO paboTy HaA
OIIMOKAMHU TPEIBAPUTEINBHO.

Boimonnennas u oopmieHHass B COOTBETCTBUH C TpeOOBaHUAMH Kadeapbl
«Dunocodusi, uctTopus, MpaBo» KOHTPOJIbHAs paboTa MPUKPEIUISIETCS B UHPOPMALIUOHHO-

o0pa3oBaTensHOM TOPTae JIJIsl IPOBEPKH MPEIMO aBaATEIICM.



Konrpoabnas padora 1.
Bapuant 1
Exercise 1. [IpouTnTe U nMepeBeIUTe MECLMEHHO TEKCT 1.
What is management?
You want me to explain what management is?

Well, | guess | can manage that! Actually, management as we understand it today is a fairly
recent idea.

Most economists in the eighteenth and nineteenth centuries, for example, wrote about
factors of production such as land, labour and capital, and about supply and demand, as if
these were impersonal and objective economic forces which left no room for human action.
An exception was Jean-Baptiste, who invented the term ‘entreprencur’, the person who
seesto use resources in more productive ways.

Entrepreneurs are people who are alert to so-far undiscovered profit opportunities.
They perceive opportunities to commercialize new technologies and products that will serve
the market better than it is currently being served by their competitors. They are happy to
risk their own or other people’s capital. They are frequently unconventional, innovative
people. But entrepreneurship isn’t the same as management, and most managers aren’t
entrepreneurs.

So, what’s management?

Well, it’s essentially a matter of organizing people. Managers, especially senior
managers, have to set objectives for their organization, and then work out how to achieve
them. This is true of the managers of business enterprises, government departments,
educational institutions, and sports teams, although for government services, universities
and so on we usually talk about administrators and administration rather than managers and
management. Managers analyse the activities of the organization and the relations among
them. They divide the work into distinct activities and then into individual jobs. They select
people to manage these activities and perform the jobs. And they often need to make the
people responsible for performing individual jobs which form effective teams. Managers
have to be good at communication and motivation. They need to communicate the
organization’s objectives to the people responsible for attaining them. They have to motivate
their staff to work well, to be productive, and to contribute something to the organization.
They make decisions about pay and promotion. Managers also have to measure the
performance of their staff, and to ensure that the objectives and performance targets set for
the whole organization and for individual employees are reached. Furthermore, they have
to train and develop their staff, so that their performance continues to improve. Some
managers obviously perform these tasks better than others.



Most achievements and failures in business are the achievements or failures of individual
managers.

2. OTBeTbTE MUCHbMEHHO HA BONPOCHI 10 TEKCTY:
1. What are manager’s duties?

2. Manager’s duties differ depending on the type of organisation, don’t they?

w

. What personal qualities should a good manager possess?

. BcTaBbTe M3 TEKCTA CJIOBA MO CMBICJTY.
. Managers should set specific .................. for their teams.
. More women are .................. positions of power in public life.
.................. and formal.
. Hisgreat.................. is to make all the players into a united team.

. Whenthe .................. for a promotion come I want to be ready.
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. Internet connections through .................. phone lines are fairly slow.

~

.................. between workers and management are generally good.
8. The new model will go into .................. next year.
9. The shoe factory has the largest number of .................. in this area.

10.Last year they sold twice as many computers as their ..................

Exercise 4. Find the English equivalents for the following word combinations:
1. gocTaTouHO HEIAaBHUI

2. CIIpoC ¥ MPEIJIOKEHNE

3. AelCTBUS YEIIOBEKa

4. HepacKphITas BbITOJ1a

S. pUCKOBaTh CBOMM KaIlUTaJIOM



Exercise 5. ConocraBbTe ¢10Ba (KOJOHKA A) ¢ ©X CHHOHUMAaMHU (KOJIOHKA

B) u ux anTonnmmamu (koJionka C)

column A column B column C
recent apparently customary
objective creative doubtfully
opportunity separate misfortune
commercialize impartial block
innovative examine buy
analyse chance silence
individual current neglect
communication advance old
promotion advertise together
obviously conversation subjective

Bapuanr 2
1. IlpouTHTe M NEepeBeIUTE TEKCT MUCHMEHHO
How to Promote a New Product & Marketing Activities

Getting a new product out for customers to see and try out is the first step in selling
that product successfully. Even the best product will do little good for the public if they do
not know it exists. Therefore, business owners or marketing professionals must utilize
various marketing techniques to guarantee that the right audience knows about the product
and that they receive the knowledge as effectively as possible. Fortunately, there are a
number of fairly simple marketing opportunities for spreading the word and ensuring sales.

Step 1

Offer promotional products. The majority of people love freebies, and creating an
event at which you give away products is more likely to draw customers that might not
otherwise have been interested. In addition, a promotional event creates an opportunity for
you to send out a press release about the event - as well as the product

- and thus utilize the local media outlets, such as newspapers and news programs, for getting
the word to the public.

Step 2

Order printed promotional material that shares information about the products.
Printed promotional material can range from simple flyers to more elaborate pamphlets that
detail product specifications. In addition, business cards can be an excellent marketing tool.
If the company features one product in particular, the business card can note that the
company is home of the_product; or something along those lines, to keep the connection in



mind for customers. And be sure to hand out as many of these printed promotional items as
possible, to reach the widest desired audience.

Step 3

Create sample sizes of products and offer them to those who can review the products
and offer feedback or a positive response. Focus on sending the samples to those with
credibility in the industry, such as professionals or experts whose feedback will have more
effect on convincing customers to try the product.

Step 4

Collect testimonials from customers who have used and enjoyed the product.
Testimonials can be a powerful tool for convincing potential customers to take the plunge,
because they create the link between customers who trust the opinions of others like
themselves. Suppose, for instance, that you have designed and are marketing a new range
of hand lotion. Testimonials from customers can be powerful for persuading others to pass
by more familiar names to use your product. What is more, testimonials that speak to
specific cases such as reduced psoriasis or elimination of chapping on hands can help to
convince others with similar concerns.

by Kristie Lorette, Demand Media

. OTBeTbTE HA BONPOCHI M0 TEKCTY
. What are the reasons for getting a new product for customers to see and try?

. What are the steps of promoting a new product?

w N PN

. What opportunities do promotional events create

3. BcraBbTe U3 TeKCeTa CJI0BA MO CMBICITY.

1. We don't have enough books so you'll have to ................

2 of a new shampoo were distributed at the fair.

. I finally managed to ................ her to go out for a drink with me.
. The airport building had been constructed to FAA ................

. Try to give each student some................ on the task.

. We aim to offer good value and service to all our .................

~N o O B~ W

. It was a good concert - I enjoyed the last song ................



8. We must consider how best to ................ what resources we have.
9. Her arguments didn't ................ everyone, but changes were made.

10. The hospital tries to ................ that people are seen quickly.

Exercise 4. [lepeBennTe HA AHTJTHIACKHIA A3BIK:
1. mpoaBaTh ycremHo

MOJIy4aTh 3HAHUS

JOCTATOYHO ITPOCTOU

B JPYI'OM CITy4ae HE 3aMHTEPECOBAHBI

CKa3aTb CJI0BO HY6HI/IK€

2.

3.

4.

5.

6. BappbUpOBATHCS OT ... 10
7. OTIUYHBINA HHCTPYMEHT

8. caMasi IHUpOKas ayAUTOPHUs
9. noBepue B NPOMBIIUIEHHOCTH
10. coObupaTh OT3BIBBI

11. moxosxue npoodsieMbl

Exercise 5. ConocTtaBbTe ¢j10Ba (KOJIOHKA A) ¢ HX CHHOHHMAaMH (KoJIoHKaB) u nx
aHToHnMaMu (KoJionka C)

column A column B column C
guarantee believe gap
receive great number despised
spread imposing give
majority specialist strange
elaborate proprietor amateur
connection wanted doubt
desired recognizable break
expert promise usual
trust link renter
familiar advance minority




KontpoabHast pabora 2
Bapuanr 1
Exercisel. Read the text and do exercises after it.
Organizations

Organizations need to be understood and intelligently managed because they are an
ever-present feature of modern life. When people gather together and formally agree to
combine their efforts for a common purpose, an organization is the result. All organizations,
whatever their purpose, have four characteristics: coordination of effort, common goal or
purpose, division of labor, and hierarchy of authority. If one of these characteristics is
absent, an organization does not exist. Coordination of efforts multiplies individual
contributions. A common goal or purpose gives organization members a rallying point. By
systematically dividing complex tasks into specialized jobs, an organization can efficiently
use its human resources. Division of labor permits organization member to become more
proficient by repeatedly doing the same specialized task. Organization theorists have
defined authority as the right to direct the action of others. Without a recognized hierarchy
of authority, coordination of effort is difficult, if not impossible, to achieve.

Organizational classifications aid systematic analysis and study of organizations.
There is no universally accepted classification scheme among organization theorists. Two
useful ways of classifying organizations are by purpose (by carrying out a wide range of
purposes, they enable society as a whole to function) and technology. In regard to purpose,
organizations canbe classified asbusiness, not-for-profit service, mutual benefit,
or commonweal. In regard to technology, there are long-linked (assembly lines), mediating
(commercial banks, insurance companies, telephone companies, etc), and intensive
technologies (hospitals). Each of these technologies has characteristic strengths and
weaknesses.

There are both traditional and modern views of organizations. Traditionalists such as
Fayol, Taylor, and Weber subscribed to closed-system thinking by ignoring the impact of
environmental forces. Modern organization theorists prefer open-system thinking because
it realistically includes organizations' environmental dependency. Early management
writers proposed t i g h t I y controlled authoritarian organizations. Max Weber, a German
sociologist, applied the label bureaucracy to his formula for the most rationally efficient
type of organization. Bureaucracies are characterized by their division of labor, hierarchy
of authority, framework of rules, and impersonality. Unfortunately, in actual practice,
bureaucracy has become a synonym for a red tape and inefficiency. The answer to this
bureaucratic paradox is to understand that bureaucracy is a matter of degree. When
bureaucratic characteristics, which are present in all organizations, are carried to an extreme,
efficiency gives way to inefficiency.



Barnard’s acceptance theory of authority and growing environmental complexity and
uncertainty questioned traditional organization theory. Open-system thinking became a
promising alternative because it was useful in explaining the necessity of creating flexible
and adaptable rather than rigid organizations. Although the analogy between natural systems
and human social systems (organizations) is an imperfect one, there are important parallels.
Organizations, like all open systems, are unique because of

their interaction with the environment, equifinality (reaching the same result by different
means), synergy, and dynamic equilibrium.

Exercise 2. Match the words with the definitions:

1. Hierarchy a. Help or assistance
2 Contribution b. Achieving maximum productivity with minimum wasted
effort

3. Rallying c. A system in which members of an organization or society
4. Efficient are ranked according to relative status.

d. Not able to be changed or adapted
5. Proficient e. Competent or skilled in doing or using something
6. Aid f. Held in common by two or more sides

g. A system of government in which most of the important
7. Mutual decisions are taken by state officials rather than by elected
8. Bureaucracy representatives

h. Having the effect of calling people to action
9. Paradox -

1. Participation in smth.
10. Rigid J. A seemingly absurd statement which may prove to be well
founded or true




Exercise 3. Decide if the statements are true (T) or false (F):

1. Organizations should be managed carefully in order to be profitable.

2. All organizations have five main characteristics.

3. Division of labor helps to use organization’s human resources efficiently.

4. It is hard to achieve coordination of effort without a recognized hierarchy of authority.

5. There is a clear universally accepted classification scheme among organization
theorists.

Exercise 4. Complete the sentences with the verbs from the box. Use the right form.

manage combine divide use become permit recognize achieve ignore
Create

1. We have designed a new product which__the benefits of a

hairspray and a gel.

2. While these tasks can be_, it is difficult to do so effectively and in a timely manner.
3. Divorce__only problems for children.

4. Write a poem___key words in the story and read it out to others.

5. The edges of the job are beginningto____ clear, and it's all terribly exciting.

6. They both were dressed like fashion models and wore so much makeup you hardly
them.

7. The law smoke.
8. We significant results in reducing crime and the fear of crime.
9. Sadly, despite complaints, Tesco takes no notice and continues___the public.

10. Consumer magazines can be into a number of
categories.

Exercise 5. Ask questions to the given answers:
1- ?

Answer: Organizations need to be understood and intelligently managed because they are
an ever-present feature of modern life.



2.

Answer: Open-system thinking became a promising alternative because it was useful in
explaining the necessity of creating flexible and adaptable organizations.

3.

Answer:  Organizations are unique because of  their interaction
with the environment, equifinality, synergy, and dynamic equilibrium.

4.

Answer: Modern organization theorists prefer open-system thinking.
5.

Answer: Early management writers proposed ti g h t |y controlled authoritarian
organizations.

Exercise 6. Match adjectives and nouns to make the phrases from the text:

1) modern | a) organizations
2) common a) complexity
3) individual b) life
4) specialized C) purpose
5) mutual d) task
6) traditional e) theory
7) rigid f) benefit
8) social g) systems
9) dynamic h) contributions
10) environmental 1) equilibrium




Bapuant 2
Exercisel. Read the text and do exercises after it.
Motivation

Motivation refers to psychological process that gives behavior purpose and
direction. It is an important area of study for managers because it helps them better
understand our most valuable resource, people. (Realistically, motivation is just one
of many explanations of work behavior, such as one’s knowledge and emotional
state and organizational factors.) Even though the employees in one study ranked
“interesting work™ the highest among the things they wanted from their jobs, their
supervisors believed that they wanted “good wages” above all else. This type of
misperception of employees’ needs can cripple a motivation program. Pollster
D.Yankelovich contends that traditional motivation tools such as fear, money, strict
supervision, and the work ethic are inappropriate for nearly half of today’s labor
force in the USA.

Among alternative motivation theories, Maslow’s needs hierarchy theory,
Herzberg’s two-factor theory, and expectancy theory stand out as particularly
relevant for managers. According to Maslow’s message, people always have needs,
and when one need is relatively fulfilled, others emerge in a predictable sequence
to take its place. His five-level needs hierarchy, although empirically criticized,
makes it clear to managers that people are motivated by emerging rather than
fulfilled needs. Assuming that job satisfaction and performance are positively
related, Herzberg believes that the most that wages and working conditions can do
is eliminate sources of dissatisfaction. According to Herzberg, the key to true
satisfaction and motivation is an enriched job that provides an opportunity for
achievement, responsibility, and personal growth. Expectancy theory is based on the
idea that the strength of one's motivation to work is the product of perceived
probabilities of acquiring personally valued rewards. Both effort-performance
(“What are my chances of getting the job done if I put out the necessary effort?”)
and performance-reward (“What are my chances of getting the rewards | value if |
satisfactorily complete the job?”’) probabilities are important to expectancy theory.

Depending on how it is designed, a job can either hamper or promote personal
growth and satisfaction. Although historically a key to higher productivity,
specialization of labor has been associated with costly human problems in recent
years. Managers have the options of fitting people to jobs or fitting jobs to people
when attempting to counter the specialization-of-labor dilemma. The first option
includes realistic job previews (honest explanations of what a job actually involves),
job rotation( periodically moving people from one specialized job to another), and
limited exposure (establishing a challenging but fair daily performance standard, and
letting employees go home when it is reached). Managers who pursue the second



option, fitting jobs to people, can either enlarge (combine two or more tasks into a
single job) or enrich (redesign  a job to increase its motivating potential)jobs. Job
enrichment vertically loads jobs to meet individual needs for responsibility and
knowledge of results. Personal desire for growth and a supportive climate are
required for successful job enrichment. Both extrinsic (externally granted) and
intrinsic (self-granted) rewards, when properly administered, can have a positive
impact on performance and satisfaction.

Exercise 2. Match the words or phrases with the definitions:

1)  cripple a)  Not suitable or proper in the
2)  sequence circumstances

3)  misperception b) A particular order in which
4)  supervision related things follow each other

5)  inappropriate c)  The process of developing
6)  achievement physically, mentally, or spiritually
7)  personal growth d)  Causes evere and disabling
8)  to hamper damage

9)  exposure e)  Awrong or incorrect

understanding

f) Administration

g)  The action of placing oneself at
risk of financial losses

h) A thing done successfully with
effort, skill, or courage

) To slow down

Exercise 3. Decide if the statements are true (T) or false (F):

1. Motivation is an important area of study for managers because it helps them
to climb the career ladder.

2. Employees value ‘an interesting work’ the most among the things they want
from their job.

3. Fear, money, strict supervision, and the work ethic are the traditional
motivation tools.

4, Maslow is the author of the expectancy theory.

5. According to Herzberg, wages and working conditions are the key to true
satisfaction and motivation.



Exercise 4. Complete the sentences with the verbs from the box. Use the right
form.

rank believe fulfil eliminate enrich provide reward include fit require

1. Maintaining clarity of thought and affirmation of purpose constant
effort.

2. Because of the increased usage of the Internet for transacting business,
students were asked their understanding of e-commerce.

3. By destroying trees and killing animals man may be able his short-
term desires, but he was causing a few irreversible problems in the long run.

4,  Some 23 per cent that smoking keeps down weight.

5. You share your wisdom and experience with others and the quality of your
work and relationships.

6. The FBI's documents  no hint as to how someone mistakenly put on can
get himself removed.

7. The only way to defeat terrorism as a threat to our way of life is to stop it,
it and destroy it where it grows.

8.  The group is active in repairing schools and educational supplies.

9.  The engineer who supervised the work with the MBE.

10. We have a large range of picture frames of all shapes and sizes any
photo.

Exercise 5. Ask questions to the given answers:
1. 2

Answer: Motivation refers to psychological process.
2. ?

Answer: It is an important area of study for managers because it helps them better
understand our most valuable resource.

3.




Answer: The supervisors believed that the employees wanted “good wages” above
all.

4. ?

Answer: Maslow’s needs hierarchy theory, Herzberg’s two-factor theory, and
expectancy theory stand out as particularly relevant for managers.

S. ?

Answer: The key to true satisfaction and motivation is an enriched job that
provides an opportunity for achievement, responsibility, and personal growth.

Exercise 6. Match adjectives and nouns to make the phrases from the text:

1)  emotional a)  state

2)  good b)  years

3)  motivation C)  exposure
4)  working d)  impact

5)  personal e)  growth

6) recent f) program
7)  limited g)  wages

8)  motivating h)  potential
9)  supportive ) conditions
10) positive ), climate
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11 Ilepeyenb WHGOPMALMOHHBIX TEXHOJIOTMH, MCIOJb3YyeMbIX MPH
OCYLECTBJICHMH 00pa30BaTeJIbHOI0 Mpouecca M0 AUCHUILIMHE, BKJIKOYAS
nepeYeHb He00X0AMMOIro0 NMPOrpaMMHOIO odecnedyeHusi ¥ HH(POPMALMOHHBIX

CIIPpAaBOYHBIX CUCTEM

11.1 KoMIUJIEKT JTMIIEH3MOHHOTO TPOTPAaMMHOT0 00ECIICUCHHS
1. Microsoft Windows 7 Professional

2. Microsoft Office 2010 Pro

3. ArtuBupyc ESET Endpoint Security

4. Project Expert 7

11.2  CoBpemenHble mnpodeccHoHaIbHbIe  0a3bl  JaHHBIX H
MH(OPMALMOHHBIE CIIPABOYHbIC CHCTEMBI

1 CopaBounas mnpaBoBas cucrema «KoncymbranT Ilmroc». URL:
http://www.consultant.ru

2 NudopmanmoHHo-1paBoBas cucrema «I"apaHT-a3po». URL:

http://www.garant.ru

11.3 CepruduuupoBaHHble NPOrpaMMHbIC M aNNAPATHbIE CpPeaCTBa

3alUThI MHPOPMALIMN: He MPEAYyCMOTPEHbI

Kaxnaplii oOydaromnuiics B TEUYCHHE BCEro oOOydeHHs obecreunBaeTCs
WHJMBUAYAJIbHBIM HEOTPAaHUYEHHBIM JIOCTYTIOM K JJIEKTPOHHO-OUOIMOTECYHOM
CUCTEME u AJIEKTPOHHOMN nH()OpPMaIIMOHHO-00pa30BaTEIHHOM cpene
Kpacuomapckoro ¢uimmana @UHAHCOBOTO YHUBEPCHUTETA.

DnekTpoHHass MHGOpPMAIMOHHO-00pa3oBaTeiibHas cpena OUHAHCOBOTO
YHHUBEpPCUTETa 00ECIIEYNBAET:

-IIOCTYNl K y4eOHBIM IJIaHaM, paboyuM MporpaMMaM AUCITUIUIMH, K YKa3aHUSIM
AIIEKTPOHHBIX OWOJMOTEYHBIX CHUCTEM U JJIEKTPOHHBIM 00pa30BaTEIbHBIM

pecypcaM, yka3aHHBIM B pabouux mporpammax. [lo mucimmivne «HOCTpaHHBIM


http://www.garant.ru/

s3pIK B TIpodpeccuonanbHoi chepe» B MOII mpencraBineHbl CIeayrONIHe BUIBI
WH(OPMAITMOHHBIX PECYPCOB:

® AHHOTALIMU AUCUUILINHBI;

® MYyJbTUMEAUNHBIE IPE3CHTALIMY IO BCEM TEMaM Kypca;

® METOAUYECKUN MaTEPUAIL:

e paboure NporpaMMbl AUCIUTLIIUHEI.
Hcrounuk - https://portal.fa.ru/Catalog?Menuld=Catalog
- (Qukcanuio xoja 00pa3oBaTENbLHOIO IpoIlecca, Pe3yIbTaTOB MPOMEKYTOUYHOM
aTTeCTalllu;
- TIPOBEJICHHE BCEX BHJIOB 3aHATHM, MPOIEAYpP OLIEHKH PEe3yIbTaTOB OOy4YECHUS,

peain3anusa KOTOPBIX OCYIICCTBIIACTCA C IPUMCHCHHUEM 3JICKTPOHHOI'O o6yquH$1.

12. OnucaHue MAaTepHAJIbHO-TEXHHYECKOW 0a3bl, HeOOXOAUMOM IJIA

OCYIIECTBJICHUA 06p33OBaTeJILHOFO nmponoecca 1mo IMCuMIJanHe

MarepuanbHo-Texundeckass 0a3a KpacHonmapckoro ¢unuana @UHAHCOBOTO
YHUBEPCUTETAa COOTBETCTBYET JACWUCTBYIOUIMM TMPOTHBOIMOXAPHBIM TpaBUJIaM U
HOpMaM, oOecrednBaeT TPOBEACHHE BCEX BUIOB AWCHUILNIMHAPHON U
MEXJIUCUUIUIMHAPHOM NOATOTOBKH, ITPAKTUYECKOM U HAYYHO-HCCIEA0BATENBCKON
paboT oOyvarouuxcsi, NPeAyCMOTPEHHBIX YUEOHBIM IJIAHOM.

O0bpazoBarenbHbIN MpoLecc 00ecneunBaeTCs CrelnalIbHbIMU TOMEILEHUSIMH,
KOTOpBIE MIPEJICTABISIIOT COOON ayTMTOPUU 7Sl IPOBEACHUSI 3aHSITHH JIEKIIUOHHOTO
TUTIA, 3aHATHI CEMUHAPCKOTO THUIIA, BHIIOJHEHUSI KYPCOBBIX pabOT, TPYNIOBBIX U
UHJAMBUIYAIbHBIX KOHCYJIbTAIIMM, TEKYIIEro KOHTPOJII U MPOMEXKYTOYHOU
aTTeCTalluy, TOMEIIECHUS JIJIsl CAMOCTOSITENIbHON paboThl CTYICHTOB U TIOMEIICHHSI
JUISL XpaHEHUsI U MPOPUIAKTUYECKOTO OOCITYyKUBaHUS Yy4eOHOro 000pYOBaHUA.
CrienuanbHble MOMEIIEHUSI YKOMIUIEKTOBAHbBI CIEHUATU3UPOBAHHOW MEOENbI0 U
TEXHUYECKUMHU CpEICTBaMU OOyYeHHs, OOECICUMBAIOIIMMU TPEICTaBICHHUE
yaeOHOMI uHdopmaIuu OOmBITION ayJIUTOPUH, JEMOHCTPALlMOHHBIM

000pyI0BaHUEM.


https://portal.fa.ru/Catalog?MenuId=Catalog

[Tomemenust 111 CaMOCTOSITENbHOM pabOThl OOY4YaIOUIMXCS OCHAIICHbI
KOMITBIOTEPHOM TEXHUKOM, oOecrneunBaronieil Joctyn K cetd HWHTepHeT u
IIEKTPOHHOMN MH(POPMaLIMOHHO-00pa30BaTENbHOM cpene DUHAHCOBOIO

YHUBEPCUTETA.



